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Request for Selifed Quotation
For

Digitization services of vital events Registration Application form
(Date : 2020.10.07)

Employer : Gorkha Municipality, Office of the Municipal Executive, Dumridanda, Gorkha.
Project ; Strengthening Systems for Social protection and Civil Registration (SSSPCR)
Contract: Digitization services of vita] event Registration Information form

Credit No.: 5912-NP
Reference No: NP-DoCR-18366 I-RFQ
BID NO. :GORKHA MUN/077-078/NCS-DS/01

1. The Ministry of Home affairs, Department of National ID and Civil Registration Government of
Nepal has received financing from The World Bank toward the cost of the Strengthening Systems
for Social protection and Civil Registration (SSSPCR), and intends to apply part of the proceeds
toward payments under the contract for hiring a Firm providing Digitization Services of vital event
Registration application form

2.  The Gorkha Municipality, Office of the Municipal Executive, Dumti Danda, Gorkha. now invites
sealed Quotation /Bids from eligible Bidders to scan, index and provide VER Application form.

3 Bidding will be conducted through Sealed quotation using a Request for quotation (RFQ) as
specified in the Guidelines :Procurement of Non-consultant services under IBRD Loans and
credits & Grants by World bank Borrowers, as per rules and is open to all eligible Bidders as
defined in the Procurement Regulations,

4. Interested eligible Bidders may obtain further information from Department of National ID and
Civil Registration and inspect the bidding document during office hours from Gorkha
Municipality, Gorkha. : .

5. The bidding document in English may be collected during office hours on or before 21st Oct, 2020
from the office by interested eligible bidders.

6.  Sealed bids must be delivered to the address below on or before at 12.00 hours of 22nd Oct, 2020.
Late Bids will not be entertained.

7. Bids shall be opened in the presence of the Bidders’ designated representatives and anyone who
choose to attend at the address below at 14.00 hours on 22nd Oct, 2020.

8. In case of last date for purchasing, submission and opening of bids falls on a Government holiday,

the next working day shall be considered the last day .In such a case, the bid validity and bi
P

security validity shall be recognized from the original bid submission deadline.
Chief Administrative %gl_ma 3@@6

The employer reserves the right to amend, accept or reject, wholly or partly, any or all the bi
without assigning any reasons whatsoever.

e
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Section I. Instructions to Bidders 25
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Instrﬁctiqﬁi@%s .
L :

(s ° vf:maﬁ Ve
%’Iﬁ;f -

1. Scope of Bid L1 The Employer, as defined in the Bidding Data Sheet (BDS), inyite,
bids for the Services, as described in the Appendix A to the Contract

The name and identification number of the Contract is provided j,
the BDS.

1.2 The successful Bidder will be expected to complete the performance
of the Services by the Intended Completion Date provided in the
BDS. '

2. Sourceof Funds 2.1 The Borrower, as defined in the BDS, intends to apply part of the

funds of a loan from the World Bank, as defined in the BDS, towards
the cost of the Project, as defined in the BDS, to cover eligible
payments under the Contract for the Services. Payments by the World
Bank will be made only at the request of the Borrower and upon
approval by the World Bank in accordance with the Loan Agreement,
and will be subject in all respects to the terms and conditions of that
Agreement. Except as the World Bank may specifically otherwise
agree, no party other than the Borrower shall derive any rights from
the Loan Agreement or have any rights to the loan proceeds.

It is the Bank’s policy to require that Borrowers (including

3. Corruptor 3.1
Fraudulent beneficiaries of Bank loans), as well as bidders, suppliers, and
Practices contractors and their subcontractors under Bank-financed contracts,

observe the highest standard of ethics during the procurement and
execution of such contracts. ' In pursuance of this policy, the Bank:

(a) defines, for the purposes of this provision, the terms set
forth below as follows; -

@ “co.rr.u'pt prz:!ctice”2 is the offering, giving, receiving or
§ohc1tmg,. directly or indirectly, of anything of value to
influence improperly the actions of another party;

(i) (i)  “fraudulent practice™ ;
: . 1} IS an a5 L
including a Yy act or omission,

misrepresentation, that knowingly or recklessly misleads

or attempts to mislead, a party ¢ :
» @ party to obta -
benefit or to avoid an obligation: In a financial or other

In this context, any action taken by a bidder, supplier, contractor, or 3 sub-contractor to infl h
: uence the

procurement process or contract execution for undue advantage is improper.
BD “ 0 h a ” .

For the purpose of these SBDs, “another party” refers t Public officia] acting in relatjon ¢ th
o the

contract execution]. In this context i
rocurenent process or contr: . e » “public officiap” ;
p of other organizations taking or reviewing Procurement decisio;lls Includes World Bapk staff and

employees P :
For the purpose of these SBDS, “party” refers 0.2 public official (e terms “benefi¢»
elate to the procurement process or contract execution; and the “act or Sl
:he procurement process or contract execution.

> and “obligati
Omission” jg intended togin ;
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(iii) “collusive practice’™ Jis an arrangement between two o
more parties“‘"déﬁ@‘i%d to achieve an improper purpose,

Yinier 0 e i the actions of
includinig g&fﬁj‘;ﬁ%ﬁnce improperly another

party;
i i ice™ is impairing or harming, or threatenin
iv) “coercive practice’” is impairing or "
(iv) to impair or harm, directly or indirectly, any Pal‘ty.or the
property of the party to influence improperly the actions of

a party;
(v) “obstructive practice” is

(aa) deliberately ~destroying, falsifying, altering or
concealing of evidence materlql to tl_le mves_tlgatlon
or making false statements to ant_?Stlgat_Ol'S‘m oFder
to materially impede a Bank 1nvest1gat10{1 into
allegations of a corrupt, fraudulf:ng coercl_ve or
collusive practice; and/or threatening, hara_ssmg- or
intimidating any party to prevent it from disclosing
its knowledge of matters relevant to the investigation

.. or from pursuing the investigation, or

(bb) acts intended to materially impede the exercise of the
Bank’s inspection and audit rights provided for under
para. 1.14 (e) of the Bank’s Procurement Guidelines.

(b) will reject a proposal for award if it determines that the Bidder
recommended for award has, directly or through an agent,
engaged in corrupt, fraudulent, collusive, coercive or obstructive
practices in competing for the contract in question;

(c) will cancel the portion of the Joan allocated to a contract if it
determmes_ at any time that Tepresentatives of the Borrower or of
a beqeﬁcrary of the loan °ngaged in corrupt, fraudulent
collusive, coercive or - obstructive  practices ,during the,

to the Bank to remedy the situation;

(d) will sanction a fipm or individual
ineligible, either indeﬁnitely or for
awarded a Bank-financeq contract j
that they have, directly or through
fraudulent, collusive, coen::iveg or obstructj

cti

competing for, or jn Cxecuting, a Bap fi ve Ppractices in

. hanced contract: and
(e)  will have the right to require that a ,

For the purpose of these SBDs, “parties” refers to Participants in g
officials) attempting to estabhsh‘bld Prices at artificia], N0N Compers.? ToCuremen; Process (inclygj
For the purpose of these SBDs, “party” refers t0 a partj cipant in }:}?tltlve levels, includ
; B )
execution. Procuremen Process or copgy
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Section I. Instructions to Bidders

bidding documents and in contracts financed by a Bank Loap,
requiring bidders, suppliers, contractors and consultants ¢,
permit the Bank to inspect their accounts and records and other
documents relating 10 the Bid submission and contract
performance and to have them audited by auditors appointed by
the Bank. : :
i ision stated in Sub-

shall be aware of the provision s .
i i Conditions of Contract.

Clauses 1.7 and 2.6.1 of the General

en to all bidders from eligible countries

Guidelines. Any materials, equipment,

This Invitation for Bids is op
e of the Contract shall have

as defined in the Procurement
and Services to be used in the perfqrmanc
their origin in eligible source countries.
ection III, Bidding Forms, a statement
that the Bidder (including all members of a joint venture and
subcontractors) is not associated, nor has been associated in the past,
directly or indirectly, with the consultant or any other entity that has
prepared the design, specifications, and other documents for the
Project or being proposed as Project Manager for the Contract. A ﬁrm
that has been engaged by the Borrower to provide Consultant Services
for the preparation or supervision of the Services, and any of its
affiliates, shall not be eligible to bid.

43 Government-owned enterprises in the Employer’s country may only
participate if they are legally and financially autonomous, operate
under commercial law, and are not a dependent agency of the

4. Eligible Bidders 4.1

42  All bidders shall provide in S

Employer.
The loan agreement prohibits a withdrawal from the loan account for

4.4
the purpose of any payment to persons or entities, or for any import of
good-s,_ if such paytpfant or import, to the knowledge of the Bank, is
prohibited by a decision of the United Nations Security Council, taken
under Chapter VII of the Charter of the United Nations.

4.5 Bidders shall not be under a declaration of ineligibility for corrupt and

fraudulent practices issued by the Bank i I
Clause 3.1. In accordance with ITB Sub-
I All bidders shall provide in Section III, Bidding Forms, a preliminary

5, Qualification of escrinti Pt
Bidder escription of the proposed work ; ;
the 1. freswitis i hnrts, ATeS e method and schedule, including

o

5.2 In the event that prequalificati : ;
:;;ﬁ?ﬂg:et:s stated illqthe BD;O:nl;fbiz(s)t?rrgrlz ! r[::ldd?:?‘ has. opk

o nsidered for award of Contract il

p m‘]’.'fs_"zinsbgg dsub-clauses 5.3 10 5.6 hereafter s’hallll1 bt ALy
g;s::til:g th:eir eorrsi ‘Shojmd submit with their bids n;rf ap_plfy- Thfese
e in their E:g: tﬁrequahﬁcation applications Ory lln Orm_atlon

i at the originally submitteq P’re?]ltlea??? tlvt?ly’

ification
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Section I. Instructions to Bidders

w 4 { be provided in
submission, The update or confirmation shoulc p

Section IV,
prcqunliﬁcmion of potential

If the Emplo aken i ;
, yer has not undertake . information and
bidders, all bidders shall include “w‘fo”?w;n(ﬁhcnvisc iated T
documents with their bids in Section 1V unles

the BDS: o -
i 1€ consmutlon or' ega
nts defining place of business;

(@)  copies of original docume
A f the Bid to commit

status, place of registration,
written power of attorney of the .

the Bidder;
S ch of the last

; d for €a
(b) total monetary value of Services performe

10 years;
’ size for each of

ture and
i nder way or

similar 1 k
gr 2 Services U

¢)  experience in Services : f
d details ©

the last 10 years, an
contractuall
d ants who may be

committed; and names and
contacted for further informa
uipment proposcd

tion on th
to carry out the

(d) list of major items of eq
Contract;

ence of key site management and

ed for the Contract;

f the Bidder, such as profit

the past five years;

(¢) qualifications and experi

technicaipersonnel propos
(f)  reports on the financial standing ©
; uditor’s reports for

and loss statements and a
for this Contract

: i ital
(g) evidence of adequacy of working capit a
: (access to line(s) of credit and availability of other financial
res_ources);
(h)  authority to the Employer t0 seek references from the Bidder’s
bankers;

(i)  information regarding any litigation, current or during the ]f;lst
five years, in which the Bidder is involved, the parties
concerned, and disputed amount; and

s for subcontracting components of the Services

()  proposal
the Contract Price.

amounting to more than 10 percent of
Bids submitted by a joint venture of two or more firms as partners
shall comply with the following requirements, unless otherwise stated
in the BDS:

(@) the Bid shall include all the information listed in ITB Sub-
Clause 5.3 above for each joint venture partner;

(b) the Bid shall be signed so as to be legally binding o
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Section 1. Instructions to Bidders

partners;

(¢) the Bid shall include a copy :
joint venture partners de he division .
cach partner and establishi that all.Pﬂftz‘f’_" the Contract in
and severally liable for the e y, a Letter of
accordance with the Contract terms; t in the event of a
Intent to execute a joint venture agreemen nd submitted with
successful bid shall be signed by all partnefj: reement;
the bid, together with a copy of the ProPO 4

be nominated 35 being " Charg(:i
and-receive instructions for an

(d) one of the partners shall
of the joint venture; an

authorized to incur liabilities,
on behalf of any and all partners
Contract, including
rtner in charge-

payment, shall be

(e) the execution of the entire
done exclusively with the pa

ontract, bidders shall meet the following

5.5  To qualify for award of the C
minimum qualifying criteria:
mount specified in

(a) annual volume of Services of at least the @
the BDS;
(b)  experience as prime contractor in the prov.ision of at least two
and complexity equivalent to the

with this requirement,

service contracts of a nature
70 percent complete)

Services over the last 5 years (to comply
Services contracts cited should be at least
as specified in the BDS;

timely acquisition (own, lease, hire, etc.)
listed in the BDS;

of the

(c) proposals for the

essential equipment
rs’ experience in Services of

(d) a Contract Manager with five yea
an equivalent nature and volume, including no less than three

years as Manager; and

(¢) liquid assets and/or credit facilities, net of other contractual
commitments and exclusive of any advance payments which
may be made under the Contract, of no less than the amount

specified in the BDS.

A cqnsistent history of litigation or arbitration awards against the
Applicant or any partner of a Joint Venture may result in

disqualification.

The figures for each of the partn joi

toge?he_r to '(.Ietc?rmine the Bpiddeerr’z CJc:fo?ancﬁ'I;;:: n\t\l'lllt.z StlIl]a“ b'e fidded

qu_al.lfymg criteria of ITB Sub-Clause 4.4(a), (b) and (e); he minimum

a joint venture to qua]ify the partner in Chﬂ;'ne el e); however, for

pCI’CCn[ of those minimum criteria for it il]d?'.d ust rfteet at least 40

partners at least 25% of the criteria. e Ea ther
%

s

5.6

e O 2
v WY

o 77,
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10 Section I. Instructions to Bidders

: : f t in rejection
Failure to comply with this requirement will r:;s;:]and resJources of
the joint venture’s Bid. Subcontractors’ experic

: - idder’s compliance
will not be taken into account in delcrmln‘mg m?cﬁl?n i BDSF
with the qualifying criteria, unless otherwise st
d, either individually or as a

r
" N ho submits or participates in

Bidder Each Bidder shall submit only one Bi

partner in a joint venture. A Bidder w tractor or in cases of
more than one Bid (other than as a SUbCO:SIr::d) will cause all the
alternati itted or requ -

ernatives that have been perm be disqualified.

Proposals with the Bidder's participation to
7. Cost of Bidding 7.1 Tpe Bidder shall bear all costs associated with t':l]e &reﬁzragzc;:e agg
submission of his Bid, and the Employer W!

responsible or liable for those costs.
8. Site Visit 8.1  The Bidder, at the Bidder’s own responsm:llt?’ and r:lft,slzuerl;gﬁzzﬁ;

to visit and examine the Site of required Serwcesfan rle aring the Bid

and obtain all information that may be necessary 1or pts l; Fvishting the
and entering into a contract for the Services. The cos

Site shall be at the Bidder’s own expense.

B. Bidding Documents

9. Content of 9.1  The set of bidding documents comprises the documents listed in the
Bidding table below and addenda issued in accordance with ITB Clause 11:
Documents

Section | Instructions to Bidders

Section Il Bidding Data Sheet

Section III Bidding Forms

Section IV Eligible Countries

Section V Activity Schedule

Section VI General Conditions of Contract
Section VII  Special Conditions of Contract

Section VIII  Performance  Specifications and Drawings (if
Applicable)

Section IX Contract Forms

9.2 The !Biddc?r is e.xpected to examine al| in.structions, forms, terms, and
_speclﬁca.tlons in the bidding documents. Failure to fumis]’1 all
information required by the bidding documents o to submit a bid not

] I s . I a i y I . ] . . [- . I . !

Sections 111, V, and IX should pe comple
ted . :
in the number of copies specified in th[:: B]e)s'lﬂd returned with the Bid

10. Clarification of 10.1 A prospective Bidder requiring any clarific

Bidding documents may notify the Emplo ation of the bidd;

yer in Wwriting or by cable (
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Section I. Instructions to Bidders

'g address indicated in

ond to any request for

csimile) at the Employer
the deadline for

1l resp

D ;
Ocuments includes telex and fa ]
ployer Wi l

the invitation to bid. The Em | !
clarification reccived carlier than 14 I?I?’l Joyer's response Wil ke
submission of bids. Copics of the J'pg documents, including a

forwarded to all purchasers of 1T > g its source.
description of the inquiry, but without 1dz?nufyll g
, the Employer M2

S prior to

modify

ks g.mef‘d"_mnt of 11.1 Before the deadline for submission of big
idding the bidding documents by issuing addenda-
Documents he bidding documents and
¢ part of ! urchasers of the

112 Any addendum thus issued shall b to all
shall be communicated in writing O oy Cf;}:ﬁ acknow
bidding documents. Prospective bidders S
each addendum by cable to the Employer-

. which to take an

ve bidders reasonable tlm:;is, the Employer shall

: irb .
paring their - ibmission of bids, In

ledge receipt of

11.3 To give prospecti
addendum into account in preparil
extend, as necessary, the deadline for
accordance with ITB Sub-Clause 21.2 below.

C. Preparation of Bids
all correspondence and

12. Language of Bid 12.1 The bid prepared by the Bidder, as well as ] "
documents relating to the bid exchanged by the Bidder s Wi

Employer sha!! be written in the language speleﬁed in :lheB]I'Btil;eS;
Supporting documents and printed literature furnished by t Z ;
may be in another language provided they are accompanied by an
accurate translation of the relevant passages in the language specified
in the Bidding Data Sheet, in which case, for purposes of
interpretation of the Bid, the translation shall govern.

13. Documents 13.1 The Bid submitted by the Bidder shall comprise the following:

Comprising the ;o . . ,
Bid (a) The Form of Bid (in the format indicated in Section IIT);
(b)  Priced Activity Schedule;

(d)  Qualification Information Form and Documents;
(e)  Alternative offers where invited;
(f)  Technical and Financial Proposal;

and any other. materials required to be completed i
bidders, as specified in the BDS. PER a0 Aubnited by

13.2 Bidders bidding for this contract to i
: gether with other cont
in the_ IFB to form a package will so indicate in the bid toract:;[]s stat.cd
any discounts offered for the award of more thanroniacors gi er with
rac

(' tr CLS pp ndi

14. Bid Prices
the contract and in the Specifications, Section VIII, based
, base

P
AN
g/ PN,
el
s

,}Jl;ﬁm ﬂn‘{“@@
g, T,
T el
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Section I- [nstructions to Bidders

Section V., submitted by the Bidder.

priced Activity Schedule,
all

jtems of the Services

142 The Bidder shall fill in rates and prices for of Reference), Section
described in the in Specifications (or Terms y. Items for which

VIII and listed in the Activity Schedulc: SCFIIO';t be paid for by the

no rate or price is entered by the Bidder Wl”dncovered by the other

Employer when executed and shall be deem¢

rates and prices in the Activity Schedule. _
Service Provider

14.3  All duties, taxes, and other levies payablc byfttllfz date 28 days prior
under the Contract, or for any other cause, aS O -ncluded in the total

to the deadline for submission 0 bids, shall be !
Bid price submitted by the Bidder. '
rices quoted by the Bidder
rformance of the Contract
6.6 of the General
f Contract. The
quired under the
| Conditions of

14.4 1If provided for in the BD
shall be subject to adjustment

in accordance with and thc provisio ditions O
Conditions of Contract and/or Special Conds

Bidder shall submit with the Bid all the infomact;lone:::
Special Condiiions of Contract and of the Gen

Contract. .

isions

ration due for additional

i n
ning the remune i Srovide d by the

14.5 For the purpose of determi .
Services, a breakdown of the lump-sum price :
Bidder in the form of Appendices D and E to the Contrac

e shall be quoted by the Bidder separately in the

15. Currencies of 15.1 The Activity-wise pric
Bid and following currencies:

P t
e ch the Bidder expects to

(a) for those inputs to the Services whi .
ountry, the prices shall be

provide from within the Employer’s ¢
quoted in the currency of the Employer’s country, unless

otherwise specified in the BDS; and

for those inputs to the Services which the Bidder expects to

provide from outside the Employer’s country, the prices shall be
quoted in up to any three currencies of any member country of

the Bank -

Bidders shall indicate details of their expected foreign currency
requirements in the Bid.

(b)

15.2

15.3 Bidders may.be required by the Employer to justify their foreign
currency requirements and to substantiate that the amounts included in
the Lump Sum are reasonable and responsive to ITB Sub-Clause 15.1

16. Bid Validity 16.1 Bids shall remain valid for the period specified in the BDS.

16.2 In exceptional circumstances, the Employer :
L d of validity for apspgciﬁ?dayatzfi?zgitaihat the bidders
request and the bidders” responses shall be made in writi period. The
A Bidder may refuse the request without forfeiting th léf_lg o by_cable.
Bidder agreeing to the request will not be l‘eqﬁireg id Security.,

or permitte

B

" £ E 1{%
¢ ] Uiy
Sy el

i

FRTE
o T TR

X

& 33
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Section I. Instructions to Bidders

. . : od to extend the vall:dity of
Bid, but will be requir d in compliance with ITB

otherwise modify the .
/ iod of the extension, an

Bid Security for the per

Clause 17 in all respects.
Contract Price is fixed (not

163 In the case of contracts in which tht? f bid validity is extended
subject to price adjustment), if the period Oble in local and foreign
by more than 60 days, the amounts paya hall be increased by
currency to the Bidder selected for .award, Sn‘j component of the
applying to both the local and the foreign c'l;'rrz i)l/l he request for
payments, respectively, the factors specl 13 after the expiry of

extension, for the period of delay bc}’onfi 60 days 3. Bid evaluafion

the initial bid validity, up to the notification c.:f awar .b e rection
will be based on the Bid prices without taking the above

into consideration.

art of the Bid, a Bid Security or a Bid-

. B ]

-(Nm.Req“irEd Securing Declaration, if require
in this case) . .
mount specified in the BDS and

17.2 The Bid Security shall be in the a
Employer’s Country or a freely

denominated in the currency of the
convertible currency, and shall:

(a) at the bidder’s option, be in the form of either a letter of credit,
or a bank guarantee from a banking institution, or a bond

issued by a surety;

(b)  be issued by a reputable institution sclected by the bidder and
located in any eligible country. If the institution issuing the
bond is located outside the Employer’s Country, it shall have a
correspondent financial institution located in the Employer’s

Country to make it enforceable.

(c) be substantially in accordance with one of the forms of Bid
Security included in Section IX, Contract Forms, or other form
approved by the Employer prior to bid submission;

(d)  be payable promptly upon written demand by the Employer in
case the conditions listed in ITB Sub-Clause 17.5 are invoked;

()  be submitted in its original form; copies will not be accepted;

(H  remain \:ralid for a period of 28 days beyond the validity period
of the bids, as extended, if applicable, in accordance with ITB
Sub-Clause 16.2;

17.3 If a Bid Security or a Bid- Securing” Declaration is required in
accordance with ITB Sub-Clause 17.1, any bid not accompanied by a
substantially responsive Bid Security or Bid Securing Declaration in
accordance with ITB Sub-Clause 17.1, shall be rejected by the
Employer as non-responsive.

17.4 The Bid Securit:y of unsuccessful Bidders shall be returned
promptly as possible upon the successful Bidder’s furnishing of]|
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Section 1. Instructions to Bidders

{0 ITB Clause 35

Performance Security pursuant . .
¢ Bid Securing Declaration

17.5 The Bid Security may be forfeited or th

executed:
g the period of bid validity

id durin
id n Form, except as

he Bid Submissio
6.2; or

(a) if a Bidder withdraws its b
specified by the Bidder on't
provided in ITB Sub-Clause 1

(b)  ifthe successful Bidder fails to:
(i)  sign the Contract in accordance with ITB Clause 34;
(i) furnish a Performance Security in acco

Clause 35.

rdance with ITB

17.6 The Bid Security or Bid- Securing Declaration ofalV mgst beI in t]l;e
name of the JV that submits the bid. If the JV h_as not .Zeg egally
constituted at the time of bidding, the Bid Security or Bid- ecuring
Declaration shall be in the names of all future partners as named in the

letter of intent to constitute the JV.

18. Alternative 18.1 Unless otherwise indicated in the BDS, alternative bids shall not be

Proposals by considered.

Bidders N
182 When alternative times for completion are explicitly invited, a

statement to that effect will be included in the BDS, as will the
method of evaluating different times for completion.

18.3 Except as provided under ITB Sub-Clause 18.4 below, bidders
wishing to offer technical alternatives to the requirements of the
bidding documents must first submit a.Bid that complies with the
requirements of the bidding documents, including the scope, basic
technical data, graphical documents and specifications. In addition to
submitting the basic Bid, the Bidder shall provide all information
necessary for a complete evaluation of the alternative by the
Employer, including calculations, technical specifications, breakdown
of prices, proposed work methods and other relevant details. Only the
technical alternatives,. if any, of the lowest evaluated Bidder
conforming to the basic technical requirements shall be considered by
the Employer. Alternatives to the specified performance levels shall
not be accepted.

18.4 When bidders are permitted in the BDS to submit alternative
technical solutions for specified parts of the Services, such parts shall
be described in the Specifications (or Terms of Reference) and
Drawings, Section VIIL In such case, the method for evaluati h
alternatives will be as indicated in the BDS, g SHg

19.1 The Bidder shall prepare one original of the doc
- - . le . .
the Bid as described in ITB Clause 11 of these Instrucg?):]ss :Orlr;;_);jsmg
bound with the volume containing the Form of Bid Od idders,
marked “ORIGINAL”. In addition, the Bidder shall subri ci’;. clearly

19, Format and
Signing of Bid
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and clearly marked g5
en them, the origina]

| in the BDS,

_ . ifie
Bid, in the number spec ancy betwe

“Copies.” In the event of discrep

shall prevail. ;
all be typcd or written jp

erson or persons duly
ant to Sub-Clauses

s of the Bid sh
e signed by a P
der, pllfSU

192 The original and all copic
indelible ink and shall b 'd
authorized to sign on behalf of the B d wi

the Bid where
5.3(a) or 5.4(b), as the casc may be. Al gagiﬁ;'sti:lft;d ]I?y the pcrsorr(;
entries or amendments have been macde shall be
or persons signing the Bid.

) T except those to
19.3 The Bid shall contain no alterations 07 ﬂdl‘::"eor"s;r = anessary t5
comply with instructions issued by tlfe Emphy '1;0 such corrections
correct errors made by the Bidder, In whic inc.me o
shall be initialed by the person or persons signing

D. Submission of Bids

and all copies of the Bid in two

20. Sealing and . i
e 2L Dis Bier-shal seablbe ofifiie lope, duly marking the inner

Marking of Bids inner envelopes and one outer cnve,
envelopes as “ORIGINAL” and “COPIES "

20.2 The inner and outer envelopes shall

(a) be addressed to the Employer at the address provided in the

BDS;

(b) bear the name and identification number of the Contract as
defined in the BDS and Special Conditions of Contract; and

(¢)  Provide a warning not to open before the specified time and date
for Bid opening as defined in the BDS.

20.3 In addition to the identification required in ITB Sub-Clause 20.2, the
inner envelopes shall indicate the name and address of the Bidder to
enable the Bid to be returned unopened in case it is declared late,
pursuant to ITB Clause 22.

20.4 If the outer envelope is not sealed and marked as above, the Employer
will assume no responsibility for the misplacement or premature
opening of the Bid.

21. Deadline for 21.1 Bids shall be delivered to the Employer at the address specified above
Submission of no later than the time and date specified in the BDS.
Bids
21.2 The Employer may extend the deadline for submission of bids by
issuing an amendment in accordance with ITB Clause 11, in which
case all rights and obligations of the Employer and the
previously subject to the original deadline will then be subj
new deadline.

o
e T
o ™

gt Fl
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section I. [nstructions to Bidders

16

B v

22. Late Bid fier the deadline prescribed in
§ 22.1 Any Bid reccived by the Emplﬂ}’;l;:cd (o the Bidder.

ITB Clause 21 will be returned uno

notice in writing

23, - N .
ﬂ?\l‘g?a“on 23.1 Bidders may modify of withdraw thelr bids bé ]gwmg
;fBid il s before the deadline prcscribed in ITB Clause =%

s ithdrawal notice shall be prepared,

th ITB Clauses 19 and

23.2 Each Bidder’s modification 0 w
ditionally marked

sealed, marked, and dc]ivcrf-'d_ in acco
20, with the outer and s
“MODIFICATION” or * VITHDRAWAL, @

rdance Wi

i ission of Bids.
233 No Bid may be modificd after the deadline for submission of BICs

een the deadline for submission of bids and

fied in the BDS or as

23.4  Withdrawal of a Bid betw
it in the forfeiture

: i idity speci
the expiration of the period of Bid validity spe
extended pursuant to 1TB Sub-Clause 16.2 may resu
of the Bid Security pursuant t0 [TB Clause 17-

23.5 Bidders may only offer discounts 10, Of otherwise
their bids by submitting Bid modifications 1n ac

clause, or included in the original Bid submission.

modify the prices of
cordance with this

E. Bid Opening and Evaluation

24. Bid Opening 24.1 The Employer will open the bids, including modiﬁcations‘ made
pursuant to ITB Clause 23, in the presence of the bidders’

representatives who choose he time and in the place
specified in the BDS.

242 Envelopes marked «“WITHDRAWAL” shall be opened and read out
first. Bids for which an acceptable notice of withdrawal has been
submitted pursuant to ITB Clause 23 shall not be opened.

to attend at t

The bidders’ names, the Bid prices, the total amount of each Bid and
of any alternative Bid (if alternatives have been requested or
permitted), any discounts, Bid modifications and withdrawals, the
presence or absence of Bid Security, and such other details as the
Employer may consider appropriate, will be announced by the
Employer at the opening. No bid shall be rejected at bid openin
except for the late bids pursuant to ITB Clause 22; Bids «mﬁ
madifications, sent pursuant to ITB Clause 23 that are not,o ene,d ;nd
read out at bid opening will not be considered for further Eval ti
regardless of the circumstances. Late and withdrawn bid i e
returned unopened to the bidders. SRS

243

24.4 The Employer will prepare minutes of the Bi ine. i :
information disclosed to those present in ac::dofgj:éng, !nc[udmg the
Clause 24.3. ¢ with ITB Sub-

25.1 Information relating to the examination, clarification, eyal
’ » evaluati

25, Process to Be

Al

:
a fg

o

(e G
gifreten.
HeERal £2 A8
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Secti
ection L. Instructions to Bidders

Confidential ~ comparison of bids and rccommcndations or ;hccirl;:’;;d :Oft ao(;;z;:?rt
shall not be disclosed 10 bidders of any O the successful Bid‘de)rl
concerned with such process until the awarq Bidder 10 o
is notified of the award. Any effor d d‘cciSiOHS may result in the
Employer’s processing of bids or aWa
rejection of his Bid. o it
; in the gro
25.2 If, after notification of award, 2 bidder w,shcsézlis;e;':: rc(]uesgt t(;”t]lczjz
on which its bid was not selected, it should aation. Any request for
Employer, who will provide wgEitteD explatn only to its own bid;
explanation from one bidder should relate ¢ be addressed.
o tion about the bid of competitors will 19
CC.mparison of bids, the

26. C!anﬁcation of 26,1 To assist in the examination, evaluation, a"(.j K any Bidder for

Bitls Employer may, at the Employer’s d.iscretloﬂ, :swns 0? digspiiees T
clarification of the Bidder’s Bid: including bre&s® ™ o Employer may
the Adtivity Schedule, and other IOMIA 0 puce shall be in writing
require. The request for clarification and the:r S‘:]O ice or substance of
or by cable, telex, or facsimile, but n° change in the P ¢ a5 required to
the Bid shall be sought, offered, the Employer
confirm the correction of arithmet
in the evaluation of the bids in acco

use 26.1, :
Jating to its bI

tract is awarded
otice of the Employer, he sh

ic errors di
rdance with
no Bidder shall contact the
d from the time of the bid

. If the Bidder wishes to
ould

26.2 Subject to ITB Sub-Cla
Employer on any matter re
opening to the time the con
bring additional information to the n
do so in writing.

¢ Employer in the Employer’s

der to influence th : loye
ns may result 1n the rejection

26.3 Any effort by the Bid
tract award decisio

bid evaluation or con
of the Bidder’s bid.

n of bids, the Employer will determine
igibility criteria defined in ITB
d; (c) is accompanied by the

27. Examination of 27.1 Prior to the detailed evaluétio
whether each Bid (a) meets the el

Bids and

Determination Clause 4; (b) has been properly signe

of required securities; and (d) is substantially responsive to the
Responsiveness requirements of the bidding dgcuments

772 A substantially responsive Bid is one which conforms to all the terms
conditions, and specifications of the bidding documents withom’t
material deviation or reservation. A material deviation or re,servation
is one (a) which affects in any substantial way the scope, quality, or
Perforr'nance‘of the Services; (b) which limits in any subs’tantial “:
m_consmtent \.vith the bidding documents, the Employer’s right ?’s
Bidder’s obligations under the Contract; or (c) whose rﬁgﬂior-t e
would .affect unfairly the competitive position of otl ctification
presenting substantially responsive bids, gt ulishs

973 If a Bid is not substantiall ive. i
y responsive, it will be rej
Employer, and may not subsequently be madz I‘:'Jected_by the
correction or withdrawal of the nonconforming Zspo,nslve by
€Vl or
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Gection I [nstructions to Bidders

28. Correction of
Errors

29. Currency for
Bid Evaluation

30. Evaluation and
Comparison of

Bids

28.1

28.2

29.1

30.1

reservation.
onsive will be checked l?y the
ally resp Arithmeﬁcal errors will be

Employcr for any arithmctic errors. ' wing basisl if thcrc is a
rectified by the Employer on the f0 Om ice that is obtained by
discrepancy between unit prices and the = ¢ unit price shall prevail,
multiplying the unit price and quant’¥: is an error in a total
and the total price shall be corrected; I ptotals, the subtotals

b tion O R 2
COchsponding to the addition or Subtrac ted; +f there isa d[sf}]‘epancy
: | shall be correcte™ amount in words
shall prevail and the total s and in words, the

between the amounts in figures
will prevail.

Bids determined to be substant!

. py the Employer in
The amount stated in the Bid will be adf]usz(irec):[tbn of errors and,
accordance with the above procedure for t Z ; S sidere J as binding
with the concurrence of the Bidder, shal e orrected amount,
upon the Bidder. If the Bidder does {‘Ot accerfi?ty may be forfeited in
the Bid will b= rejected, and the Bid Sect
accordance with ITB Sub-Clause 17.5(b)- o
in various currencies 1n

rt the amounts ”II‘B Clause 28, is payable

The Employer will conve 6
which the Bid Price, corrected purs.uan ; Daywork where priced
(excluding Provisional Sums put including
competitively) to either:

at the selling rates

L] nt
(a) the curency of the Employer ss Z{;,uth.rgyauthority specified in

established for similar transacti-on 4
the BDS on the date sﬁpulated in the BDS;

or
(b) a currency widely used in international trade, such as the U.S.
dollar, stipulated in the BDS, at the selling rate of exchange

published in the international press as stipulated in the BDS on

(c) the date stipulated in the BDS, for the amounts payable in
foreign currency; and, at the selling exchange rate established for
similar transactions by the same authority specified in ITB Sub-
Clause 29.1 (a) above on the date specified in the BDS for the
amount payable in the currency of the Employer’s country.

The Employer will evaluate and compare' only the bids determined to
be substantially responsive in accordance with ITB Clause 27.

302 In evaluating the bids, the Employer will determine for each Bid the

evaluated Bid price by adjusting the Bid price as follows:
(a)  making any correction for errors pursuant to ITB Clause 28;

(b) exclflding ‘prov‘isional sums and the provision, if any, for
contingencies in the  Activity Schedule, Sec’tion A" ; but

including Day work, when requested in the Specific @ (or
: ~
c,\/
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Secti
tion L. Instructions to Bidders

) Section VIII;

Terms of Reference
r any other acceptable

adjustment fo y ;
,J alternative offers submitted in
and

to reflect dis
rdance with I

(c) making an appropriate
variations, deviations, 0
accordance with ITB Clause 18;

counts or other

djustments TB Sub-Clause

(d) making appropriate 2CJU° T
price modifications © ered in acco0

233,
any variation,

eject
and alternative

. 1o to accept O 4
¢ right iations,

30.3 The Employer reserves th e 5
deviation, or alternative offer. Vanqttons, s of the requirements of
offers and other factors, which are 10 exces unsolicited benefits for
the bidding documents Of otherwise result l_l;1 Bid  valuation.

the Employer will not be taken into account!

: . ond
rice adJustment c
ANy b ontract, du

onditions 0 ]
et ;11 not be taken int0 acc

itions under Sub-

ring the period of

30.4 The estimated effect of
ount in Bid

F.‘ lause 7.6 of the General
implementation of the Contract, W1
evaluation.

dders shall not be eligible for any margit

of preference in

31. I];rcfereflce for 31.1 Domestic bi
omestic Bid evaluation.

Bidders

F. Award of Contrazt
11 award the Contract to the

Subject to ITB Clause 33, the Employer Wi . t
Bidder whose Bid has been determined to be substantially responsive
d who has offered the lowest evaluated

1 determined 10 be (a)

to the bidding documents an e b
Bid pri i ¢ such Bidder has D€€
id price, provided that such Bl "IB Clause 4, an d (b)

eligible in accordance with the provisions of
e with the provisions of ITB Clause 5

qualified in accordanc

TB Sub-Clause 13.2 this
he lowest eva

32. Award Criteria  32.1

contract is being let on a

luated Bid Price will be
his contract in conjunction with other

currently. Taking into account any
of more than one

32.2 If, pursuant to I
“lice and package” basis, t
determined when evaluating-t

contracts to be awarded con
discounts offered by the bidders for the award

contract.
se 32, the Employer reserves the right to

d to cancel the bidding process and reject

33.1 Notwithstanding ITB Clau
the award of Contract, without thereby

33. Employer’s
accept or reject any Bid, an

Right to Accept

any Bid and to all bids, at any time prior to

Reject any or all incurring any liability to the affected Bidder or bidders or any

Bids obligation to inform the affected Bidder or bidders of the grounds for
the Employer’s action.

een accepted will be notified of the award by

34. Notification of 34.1

Award and the Employer prior to expiration of the Bid validity period by cable, telex

Signing of or facsimile confirmed by registered letter from the Employer Thi; lette;
(hereinafter and in the Conditions of Contract called the “Lett,

Agreement

The Bidder whose Bid hasb
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Section 1. Instructions to B; s

the sum that the Employer will pay the Seryi, 5

rovider in consideration of the execution, cempletfon, and maintenapgg
gf the Services by the Service provider as prescribed by the Contragy

(hereinafter and in the Contract called the “Contract Price”).

Acceptance”) will state

342 The notification of award will constitute the formation of the
Contract.

343 The Contract, in the form provided. in the bidding documents, wij|

' incorporate af] agreements between the Employer and the successfiy]

Bidder. It will be signed by the Employer and. sc?nt to the successfu[

Bidder along with the Letter of Acceptance. Within 21 days of receipt

ful bidder shall sign the Contract and

of the Contract, the success ' '
return it to the’Employer, together with the required performance

security pursuant to Clause 35.

34.4 Upon fulfillment of ITB Sub-Clause 34.3, the Employer will-prompt]y
notify the unsuccessful Bidders the name of the winning Bidder and

that their bid security will be returned as promptly as possible.

34,5 If, after notification of award, a bidder wishes to ascertain the grounds
on which its bid was not selected, it should address its request to the

Employer. The Employer will promptly respond in writing to the
unsuccessful Bidder.

35. Performance 35.1 Within 21 days after receipt of the Letter of Acceptance, the

Security
(Not required in this successful Bidder shall deliver to the Employer a Performance
case) Security in the amount and in the form (Bank Guarantee and/or
Performance Bond) stipulated in the BDS, denominated in the type

and proportions of currencies in the Letter of Acceptance and in
accordance with the General Conditions of Contract.

35.2 If the Performance Security is provided by the successful Bidder in
the form of a Bank Guarantee, it shall be issued either (a) at the
B:dqer’s option, by a bank located in the country of the Employer or a
foreign bank through a correspondent bank located in the F(J:oj;try of

the Employer, or (b) with the agreement of t :
foreign bank acceptable to the Employer. he Employer directly by a

35.3 If the Performance Security is to be i
p ; provided by t} .
in the form of a Bond, it shall be issued by a sﬁreg i;lﬁf’e;si;]ul Bidder
has determined to be acceptable to the Employer ich the Bidder

354 “Failure of the successiil Bidder 1o comply with the requirements of
ents o

ITB Sub-Clause 35.1 shall congti
. nst :
cancellation of the award and forfeituielt(;lft‘ (:hesgifg (;ent _grounds  for
ecurity.

36. Advance 36.1 The Employer will provide an Ad
Payment and Price as stipulated in the Conditiong :lil gi,e Pay ment on the Gantract
Security stated in the BDS. ntract, subject tq Nesiiie
P\
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Section . Instructions to Bidders 21

37. Adjudicator 37.1 The Employer proposes the person named in the BDS ¢, be
' appointed as Adjudicator under the Contract, at an hourly f,

specified in the BDS, plus reimbursable expenses. 'If the Bidde,
disagrees with this proposal, the Bidder should so state in the Biq. If,
in the Letter of Acceptance, the Employer has not agreed on the
appointment of the Adjudicator, the Adjudicator shall be appointeq by
the Appointing Authority designated Special Conditions of

o 5B,
e ':’.: v ‘45':35- W

< TR
e e

P e g,
e "ﬁr{@‘
g Wl - 7
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Section II. Bidding Data Sheet

Instructions to Bidders Clause Reference

A. General
1.1 The Employer is: Gorkha Municipality, Gorkha
The name and identification number of the Contract is: R :
"Digitization Services of Vital Registration Book of Gorkha Municipality, Gorkha
Identification number is : NP-DoCR-183661-RFQ
BID NO. :GORKHA MUN/077-078/NCS-DS/01
1.2 The Intended Completion Date is: 2 (Twa) Months from the date of contract signed,
2.1 The Borrower is : Department of National ID and Civil Registration
The Project is : Strengthening Systems for Social protection and Civil Registration
(SSSPCR)
The credit number is : 5912-NF-
5.2 Prequalification has not been undertaken.
In addition to the documents provided in ITB 5.3 (a) the following documents
5.3 ; P
will also be required:
e Copy of Firm registration certificate
* Copies of VAT/ PAN registration ( legal Doc)
e Copy of Latest tax clearance certificate or tax submission certificate
Company/firm registration or Business registration certificate
* A \;:n]f;?: tflecl::ggfr; tr:?seﬂ}wy the bidder, with a statement that s/he is not
ineligible to p p € procurement proceedings, has no conflict of
interest in the proposed procurement proceedings, and has not been hed
for a profession or business-related offenge, pumnishe
e Technical Proposal ™
¢ Financial Proposal
5.5(a) The minimum required annual volume of Services fi : l
the last years shall be NRs....... Ml or the successfy] Bidder in any of]
5.5(b) The qualification criteria in Sub-Clause 4.4 are modified as fo] ,
OWs:

1. Atleast 5 years of practical ex S ——
perience ip survey, ﬁiﬁln

try, document
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Section 1. Instructions tq Bidders

24
4—_———"____——__—__\\
FTT R management related work. e i .
5 should have at least 5 work experience of dosl S
e dassig]‘lmcnt
digitizing, Survey data and relate ; g
3 The firm should demonstrate Its Capab'l't’es_ anc-i a  thorough
understanding of the work to be carried out as ot.ltlmed in the S-COPB. of
Services and present a clear methodology for vital events registration
book entry/digitization process, and quality control
Audit report of last.... years . )
5 Power of attorney of the signatory (ies) of the Bid
5.5(c) The essential equipment to be made available ff)r the. Contract by the successful Bidder
shall be as per satisfying to requirement specification
5.5(d) Modify 5.5(d) as under:
e For supervisor / Quality Controller- At least Bachelors degree in any
discipline
e For Data entry Operator - At least +2 or equivalent completed and 6 rr.lonth
computer training or academic certification in computer related subject
5.5(e) The minimum amount of liquid assets and/or credit facilities net of other contractual
commitments of the successful Bidder shall: NA
5.5 Subcontractors’ experience will not be taken into account.
5.6 Replace line refer ITB sub clause 4.4 by ITB sub clause 5.5
B. Bidding Data
9.2 and The number of copies of the Bid to be completed and returned shall be: Two
19.1
C. Preparation of Bids
12.1 Language of the bid: English/Nepali
13.1 The additional materials required to be completed and subm;
. ub 3 .
report or work satisfactory letter or appreciation letter. e = L Fomp een
14.4 The Contract is not subject to price adjustment i .
Conditions of Contract. 1 accordance with Clause 6.6 of the
15,1 Local inputs shall be quoted in NRs. ~  ———————— |
16.1 The period of Bid validity shall be 90 da
e ys after the dead|; »
specified in the BDS. cadline for Biq submission
171

The Bidder shall provide: bid security in the fo

. . : rm of
Commercial Bank or Financial Institutiong Bank
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Section L. Instructions to Bidders 2

18.1 Alternative bids are not permitted.
18.2 Alternative times for completion is not permitted. If permitted, the range of acceptab|e
completion time is: NA
If alternative times for completion are permitted, the evaluation method will be 54
follows: NA
18.4 Alternative technical solutions shall be permitted for the following parts of the
Services: NA
If alternative technical solutions are permitted, the evaluation method will be ag
follows: NA
D. Submission of Bids
20.2 The Employer’s address for the purpose of Bid submission is : Go_rkha _Municipality,
Office of the Municipal Executive, Dumri Danda, Gorkha For identification of the bid
the envelopes should indicate:
Contract : digitization services of vital event Registration Information form
(NP-DoCR- 183661-RFQ)
21.1 The deadline for submission of bids shall be - as per notice.
E. Bid Opening and Evaluation
24.1 Bids will be opened at the following address:
As per notice.
29.1 Currency chosen for the purpose of converting to a common currency.
NRs
Source of exchange rate: NA
Exchange rate date. NA
F. Award of Contract
35.1 The Performance Security acceptable to the Employer shall be the in
- the Standard
Form of Bank Guaranty. The Performance Security shall be 52 of Contract Price.
36.1 The Advan'ce Payment against the bank guaranty shall pe : up to 15% percent of the
Contract Price.
37.1 The Adjudicator proposed by the Employér is:
As per existing rules and regulation of GON. The hour] .
Adjudicator shall be as per GoN rules. The biographl{r y fe:tafor this proposed
Adjudicator is as follows: NA of the proposed
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26 Section L. Instructions {0 Bidge
IS

I 39.1 The maximum percentage by which quantities may be increased is: 15%

I The maximum percentage by yhlc\h quantities may be decreased is: 15%
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Section ITI. Bidding Forms

Table of Forms
Service Provider's Bid 28
Qualification Information : 30
Letter of Acceptance ‘ ‘ 33
‘ Form of Contract 34
; Bid Security (Bank Guarantee) 37
{ Bid Security (Bid Bond) 38

Bid-Securing Declaration m 39
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Service Provider's Bid

" Date:
To: ..............................

Having examined the pidding docun}ents. incl :
Scanning services 0_f vital eve.nt Reg1strat}o_11 Information form in ace
Contract, specifications, drawings a.nd activity schedule accompanying this Bid for the Con
of famount in numbers], [amount in words] [names of currencies].

The Contract shall be paid in the following currencies:

uding addenda No BDS 1.1, we offer to eXecute the

tract Prige

Currency Amount payable in Inputs for which foreign currency is
currency required
(@)
(b)

This Bid and your written

acceptance of it sh
understand that you are not

all constitute a bindin
bound to accept the |

g Contract between ys, We
owest or any

Bid you receive.
We hereby confirm that this Bid complies with the Bid validity and Bid Security required by the
bidding documents and specified in the Bidding Data Sheet. ,

Commissions or gratuities, if any, paid or to be p

aidbyustoa
execution if we are awarded the contract, are list

gents relating to this Bid, and to contract

ed below:
Name and address Amount and Purpose of
of agent Currency Commission or

gratuity

—_—— el e

(if none, state “none™)

Authorized Signature:

Name and Title of Signatory:
Name of Bidder:
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Qualification Information

Individual .1 Constitution or legal status of Bidder: [at.tach copy]
Bidders or
Individual Place of registration: [insert]
Members of Principal place of business: /i insertj )
Joint Ventures Power of attorney of signatory of Bid: [attach]
12 Total annual volume of Services performed in fi'\ff_e dy'eartsl; Il};];lée
Nationally and internationally traded currency specified in the :
[insert]
1.3

Services performed as prime Service Provider on the provision of
Services of a similar nature and volume over the last five years. The
values should be indicated in the same currency used for Item 1.2

above. Also list details of work under way or committed, including
expected completion date.

Project name and

Name of employer Type of Services Value of contract
country and contact person provided and year of
completion
(a)
(b)
1.4 Major items of Service Provider's Equipment proposed for carrying
out the Services. List all information requested below. Refer also to
ITB Sub-Clause 5.4(c).
Item of Description, Condition (new, good, Owned, leased (from whom?), or
equipment make, and age poor) and number to be purchased (from whom:7)
(years) available .
()
(b) B e D R

1.5 Qualifications and experience of key personne]
administration and execution of the Cg

Contract,
data. Refer also to ITB Sub-Clayse 5.4(¢) and féttac

Proposed for

h biOgraphical
Clause 9.1.

g
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oY : Years of experience
Position Name Years of experience ol
(general) ___in proposed position
(a)
(b
1.6 Proposed subcentracts and firms involved. Refer to GCC Clause 7,
Sections of the Value of Subcontractor Experience in providing
Services subcontract (name and address) similar Services
(@) ;
(b

1.7 Financia] reports for the last five years: balance sheets, prof_it and loss
statements, auditors® reports, etc. List below and attach copies.

1.8 Evidence of access to financial resources to me_et the qualification
requirements: cash in hand, lines of credit, etc. List below and atta_ch
copies of support documents. We certify/confirm that we comply with
eligibility requirements as per ITB Clause 4.

1.9 Name, address, and telephone, telex, and facsimile numbers of banks
that may provide references if contacted by the Employer.

1.10 Information regarding any litigation, current or within the last five
years, in which the Bidder is or has been involved,

Other party(ies) Cause of dispute Details of litigation Amount involved
award 5
(a)
®) e
1.11 it;tement of compliance with the requirements of TR Sub-Clause
.12 Proposed Program (service work method and schedule

). Descriptions,

drawings, and charts, as necessary, the requirements

to comply with
of the bidding documents.

: 2.1 The information listed in 1.1 - 1.1] above shall be pro id
| SR partner of the joint venture, provided for each

0 or the joint venture,

2.2 The information in 1.12 above sha]] be pr.
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3. Additional
Requirements

2.3

24

3.1

e signatory (ies) of the Bid

Attach the power of attorney of th Ty
If of the joint venture.

authorizing signature of the Bid on beha
ers of the joint venture (and

Attach the Agreement among all partn
which shows that

which is legally binding on all partners),

(2) all partners shall be jointly and severally liable for the execution

of the Contract in accordance with the Contract terms;

nominated as being in charge,
and receive instructions for and
ture; and

(b) one of the partners will be
authorized to incur liabilities,
on behalf of any and all partners of the joint ven

(¢) The execution of the entire Contract, including payment, shall
be done exclusively witl, the partner in charge.

Bidders should provide any additional information required in the
BDS and to fulfill the ¢ ents of ITB Sub-Clause 5.1, if

applicable.
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Letter of Acceptance
[letterhead paper of the Employer]

[date]

To: [name and address of the Service provider]

This is to notify you that your Bid dated [dare] for exceution of the fmame of the =3nracl @ud
identification number, as given in the Special Conditions of Contract] for the 0(;1 N modified i
equivalent of [amount in numbers and words] [name of currency], as correcte

accordance with the Instructions to Bidders is hereby accepted by our Agency-

Note: Insert one of the 3 options for the second paragraph. The first option should be used if the
Bidder has not objected the name proposed for Adjudicator. The second option if the Bidder has
objected the proposed Adjudicator and proposed a mane for a substitute, who was accepted by the

Employer. And the third option if the Bidder has objected the proposed Adjudicator and proposed a
mane for a substitute, who was not accepted by the Employer.

[

¥

We confirm that [insert name proposed by Employer in the Bidding Data],

or

We accept that [name proposed by bidder] be appointed as the Adjudicator

or

We do not accept that [name proposed by bidder] be appointed as Adjutiicator, and by sending a copy
of this letter of acceptance to [insert the name of the Appointing Authority], we are hereby requesting

[name], the Appointing Authority, to appoint the Adjudicator in accordance with Clause 37.1 of the
Instructions to Bidders

You are hereby instructed to proceed with the execution of the said contract for the provision of
Services in accordance with the Contract documents.

Please return the attached Contract dully signed
Authorized Signature:
Name and Title of Signatory:
Name of Agency:

Attachment: Contract

Scanned with CamScanner



r

Form of Contract

This Contract (hereinafter called the “Contract”) is made the [day] day of the month of fmonth],

[year], between, on the one hand, [name of Employer] (hereinafter called the"‘Er,r,lployer”) and, on
the other hand, [name of Service Provider] (hereinafter called the “Service Provider”).

[Note: In the text below text in brackeis is optional; all notes should be deleted in final text. If the
Service Provider consist of more than one entity, the above should be partially amended to read a5
follows: .. {(hereinafter called the “Employer”) and, on the other hand, a joint venture consisting of
the following entities, each of which will be jointly and severally liable to the Employer for all the

Service Provider’s obligations under this Contract, namely, fname of Service Provider] and [name of
Service Provider] (hereinafter called the “Service Provider”).]

WHEREAS
(@) - the Employer has requested the Service Provider to provide certain Servif:es as
defined in the General Conditions of Contract attached to this Contract (hereinafter
called the “Services™);
(b)  the Service Provider, having represented to the Employer that they have the required
professional skills, and personnel and technical resources, have agreed to provide the
Services on the terms and conditions set forth in this Contract at a contract price
(o3 mara—————_ :
©

the Employer has received [or has applied for] a loan from the International Bank for
Reconstruction and Development (hereinafter called the “Bank”™) [or a credit from the
International Development Association (hereinafter called the “Association™)]
towards the cost of the Services and intends to apply a portion of the proceeds of this
loan [or credit] to eligible payments under this Contract, it being understood (i) that
payments by the Bank [or Association] will be made only at the request of the
Employer and upon approval by the Bank [or Association], (ii) that such payments
will be subject, in all respects, to the terms and conditions of the agreement providing
for the loan [or credit], and (jii) that no party other than the Employer shall derive

any rights from the agreement providing for the loan [or credit] or have any claim to
the loan [or credit] proceeds;

NOW THEREFORE the parties hereto hereby agree as follows:

1. The following documents shall be deemed to form andbe read and construed as part of this
Agreement, and the priority of the documents shall be as follows:

(a) the Letter of Acceptance;

i
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(b) the Service Provider’s Bid
© the Special Conditions of Contract;
@ the General Conditions of Contract;
e the Specifications;

() the Priced Activity Schedule; and

() The following Appendices: [Note: Ifany of these Appendices are ot lciliednaris "ok
Used” should be inserted below next to the title ‘of the Appendix and ot (i hecs.aiocied
hereto carrying the title of that Appendix.]

Appendix A: Description of the Services

Appendix B: Schedule of Payments

Appendix C: Key Personnel and Subcontractors

Appendix D: Breakdown of Contract Price in Foreign Currency
Appendix E: Breakdown of Contract Price in Local Currency
Appendix F: Services and Facilities Provided by the Employer
Appendix G: Performance Incentive Compensation .

2 The mutual rights and obligations of the Employer and the Service Provider shall be as set
forth in the Contract, in particular:

(@) the Service Provider shall carry out the Services in accordance with the provisions of
the Contract; and

(b) the Employer shall make payments to the Service Provider in accordance with the
provisions of the Contract.

IN WITNESS WHEREOF, the Parties hereto have caused this Contract to be signed in their
respective names as of the day and year first above written.

For and on behalf of /name of Employer]

[Authorized Representative]

For and on behalf of /name of Service Provider]
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Am‘hor g ]
: . [fthe Service Provider consists of more than one entity, all these entities sho
[Note: = " . in the following manner:]

S

uld appear as

and on behalf of each of the Members of the Service Provider

Fe of member]

[name

T o -
[A ulhortzed Representative]

Wber]

[Authorized Representative]
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Section Ill. Bidding Forms 37

Bid Security (Bank or Financial institutions Guarantee) ‘

[The Bank or Financial institutions eli gible to issue Bank Guarantee as per Pl'e"{iiling I‘fawtrzzfizged
by Nepal Rastra Bank shall fil] in this Bank Guarantee Form in accordance with the ins

indicated.]

——-———\__&

Beneficiary:
_

Date:
=l LN

BID GUARANTEE No.:

We have been jnformed that (hereinafter called "the Bidder") has submitted to you its
bid dated (hereinafter called "mhe execution of under Invitation for Bids No.
(“the IFB»), g ae

Furthermore, we understand that, according to your conditions, bids must be supported by a bid
guarantee. : :

At the request of the Bidder, we hereby irrevocably undertake to pay you any sum or
Sums not exceeding in total an amount of C ) upon receipt by us of your first
demand in writing accompanied by a written statement stating that the Bidder is in breach of its
obligation(s) under the bid conditions, because the Bidder:

(a) has withdrawn its Bid during the period of bid validity specified by the Bidder in the Form of
Bid; or

(b) having been notified of the acceptance of its Bid by the Purchaser during the period of bid
validity, (i) fails or refuses to execute the Contract Form; or (ii) fails or refuses to furnish the
performance security, if required, in accordance with the Instructions to Bidders.

This guarantee will expire: (a) if the Bidder is the successful bidder, upon our receipt of copi

contract signed by the Bidder and the performanc.e security issued to You upon thepinst rﬁ:gf: of: t}}:e
Bidder; or (b) if the Bidder is not the successful bidder, upon the earlior of (i) our receipt of a of the
your notification to the Bidder of the name of the successful bidder; or (ii) twenty-e; ght days a‘;{)py of
expiration of the Bidder’s Bid. i Ys alter the
Consequently, any demand for payment under this guarantee must be received by ug a¢

H . t
or before that date. he office on

This guarantee is subject to the Uniform Rules for Demand Guarantees, 1CE Publication No. 458 \

[signature(s)] L 2 .
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Bid Security (Bid Bond)

[The Sur ety shall fill in this Bid Bond Form in accordance with the instructions indicated.]

« incipal”), and
BY THIS BOND _ as Principal (hereinafter called the PrinciP as Surety

, authorized to transact business in ________———— ag-oblige

e - aallad Sthe
hereinafter called “the Surety”), are held and firmly bound unto ___————"0 f
( ereinafter called “the Purchaser”) in the sum of SO OUHG ' for the payment .

which sum, well and truly to be made, we, the said Principal and Surety, bin
successors and assigns, jointly and severally, firmly by these presents.

d ourselves, our

. of
WHEREAS the Principal has submitted a written Bid to the Purchaser dated the __— day

,20__, for the construction of (hereinafter called the “Bid”).
NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION is such that if the principal:
(a) withdraws its Bid during the period of bid validity specified in the.Form of Bid; or

(b) having: bef:n notified of the acceptance of its Bid by the Purchaser during the period _Of Blid
validity; (i) fails or refuses to execute the Contract Form; o (ii) fails or refuses to furnish the
Performance Security, if required, in accordance with the Instructions to Bidders.

then the Surety undertakes to immediately pay to the Purchaser up to the above amount upon receipt
of the Purchaser’s first written demand, without the Purchaser having to substantiate its demand,
provided that in its demand the Purchaser shall state that the demand arises from the occurrence of
any of the above events, specifying which event(s) has occurred.

The Surety hereby agrees that its obligation will remain in full force and effect up to and including
the date 28 days after the date of expiration of the Bid validity as stated in the Invitation to Bid or
extended by the Purchaser at any time prior to this date, notice of which extension(s) to the Surety

being hereby waived.

IN TESTIMONY WHEREOF, the Principal and the Surety have caused these presents to be executed
in their respective names this day of 20 .

Principal: _ Surety:

Corporate Seal (where appropriate)

(Signature) (Signature)
(Printed name and title) (Printed name and title)

~

9 He
e P T
"'1/ %‘\ "l'c
Fl 2 &
b %ﬁﬂ
The amount of the Bond shall be denominated in the %%g%%}aaser’s country or the equivalent

amount in a freely convertible currency.
4 e, S
et Sl

!

v

Scanned with CamScanner



r ' 39

gection 11l Bidding Forms

Bid-Securing Declaration

[The Bidder shall fill in this Form in accordance with the instructions indicated]

Date: /
Bid No.: /
Alternative No.: //

Togme -

We, the undersigned, declare that:
' : -Securin
we understand that, according to your conditions, bids must be supported by 2 pigSeE s

Declaration.
n any Contract

We accept that we will automatically be sucpended from being eligible for bidding 1 L
with the Purchaser for the period gf it of g elg .startmg u(:;
, if we are in breach of our obligation(s) under the bid conditions, beca

we:
fied in the Form of Bid; or

eriod of bid
furnish the

(a)  have withdrawn our Bid during the period of bid validity speci

(b  having been notified of the acceptance of our Bid by the Purchaser during the p
validity, (i) fail or refuse to execute the Contract; or (ii) fail or refuse to
Performance Security, if required, in accordance with the ITB.

re if we are not the successful Bidder, upon

We understand this Bid Securing Declaration shall expi
f the name of the successful Bidder; or (i1)

the earlier of (i) our receipt of your notification to us o
twenty-eight days after the expiration of our Bid.

Signed:

In the capacity of:

LA

Name:

Duly authorized to sign the bid for and on behalf of:

Dated on day
Corporate Seal (where appropriate)
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Section V

3. Scope of Work:
The work to be carried out the following process:

RN (BRI

Establish Digitization Center at Gorkhta;ve
Municipality, Office of the Municipal ExecutiVes

Dumri Danda, cio_d(.hi-—-/
‘ /

Identify and Collect VER Registration Book Details
I o el )
J . T

Labeling Registration Book and fill controls form

b

Scan/Capture Each Page of Vital Events Registration
Book

e i——

A

Enter records of vital events registration details of
registration book

¢

Upload/Synchronize Digitized Record to the Central
Server !

1

v

De-Duplicate Vital Events Record from Central Server

v

Print Digitized Records Report from Central Server and
Recommend by Local Registrar

}

Approved by Chief Adrl}inistrative Officer of Rural
Municipality/Municipality

Scanned with CamScanner



Methodology/Appn.-oach of the Service (Work
e the vendor is to PIopose a detg]
l\c:ﬁﬁ)wing minimum standards are ex
work Station Establishmenp¢
1. Vendor should Mmanage logistics
scanner/camera and venue of data s¢

ed methodology anq approach fo
pected to be applied: . * the Work, the

like: Internet,

computer, Printer, a
an/entry. Bebes
2. Data entry/digitization station y;ij; be allocated by Gorkha Municipality, Offjce of the
Municipal Executive, Dump; Danda, Gorkhg office,
Staff Allocation '
3. Firm should assign Foyy staffs for data entry/digitization period to complete the task
within three months,
4. For each work statiop there must be One supervisor and Three data entry operators
will be a staff structure,
Registration Book Informatjop Collection angd Labeling
5. Firm should collect g the information of Registration books in the “Registration
Book Verification Form» '
In given format below, which should verify by local registrar prior to data
digitization,
6. All the pages of the book should be numbered starting from 1 to |ast page
respectively,
7

Firm should labe] registration Book

in th
Ward No

¢ format (District Code-MUN/RMUN code-
-BookYearFrorn-BookYearTo

-Event Type-Book Count)

Registration Book Verification Form
Province Gandaki, District Gorkha, Mun Gorkha,

gsT . ¢
AT ST YR : Sy

38-300-09-30153-¢2-¢

g R|  RoWIRARo [ R0043/83/30

1| ¥Eoeot 00wty ?3 fo¥ | RoWW/ot/Ro |  Row/ea/ze

} | 382000t r0m9tg g FIR]  Robufot/os | elu/ere |
5.3_-’:’:9:

/g 5 < A
f L 1y
:”.r 5
4

; i
2 Mnaa: & ’M 3 [
By @\ﬁm
%mﬁﬁ‘i}%

e
'
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peath,Divorce, Migration " | Pages registered

vital events To From
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Registration Book Capture

8. Firm should capture the images of all the pages of labeled registration book of vital
event registration.

9. Scan A3, A4 pages with the help of scanner/camera.

10. All book pages need to be scanned with Maximum 500Kb size per page.
I1. Document should be in JPEG/JPG, PNG.

d
should have proper naming convention for each folder (District, MUN, d
No, Book No, Page No.) R L C
e G
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13. Scanning shall p ‘
decayed paper Eir::? r{llCd out in a manner that is able to handle old delicaté and
damaged or destroye;ay, to make sure that the old document will not be torm,

14. In case a document i :;y further through the scanning process-
18 damaged or found to be damaged, it shou

reported to the w
15. The scanned out arcll SCCrctary or chief administrative officer. i i
pul documents should be clear cnough so that all the information (in

the same | .
anguage), photograph, symbols in the original document ghall appear In the

scanned co
PY accurately and exactly as in the original document.

16. Scanned image sh _
B ge should be cropped if un-necessary edges capture

d be recorded and

d during scanning

pata Entry

17. All the b.ook records (book no, total pages, total events, book use d
all th_e .vlltal events (Birth, death, marriage, divorce, migration) should be entered in
the digitization application provided by Do;NIDCR ;

18. All the process for user management, data entry, ciata management, data vyerification,
data synchronization and reporting will be as per the digitization application and user
manual.

19. All the data entry has to be carried out with high degree of precision.

20. If data in the registration book is incomplete or is unreadable then entry operator has
to fill up the below form in the digitization application which must be verified by

ate to -from) and

CAO.
Gorkha District
Gorkha Municipality
e WVard No
Vital Events | Total registered events in book | Total Digitized records Records unable to digitized
Unreadable records M
Birth
Death
Marriage
Migration
Divorce
Prepared By Recommended By Verified By
Signature Signature Signature
Name Name Name
Supervisor Local Registrar CAO

21. Data must be digitized using digitization application in online/offline mode.

e < (

g P

s
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22, Firm should ensure record diwit: . . t qualit
o, rd digitized ..., vvevvenne.., per day ensuring highest quaity

pata Synchronization, Verific
93. Firm should maintain the 1o

synchronization. Data entry
before synchronization.

ation and Reporting
g report for the process of entry, €@
Supervisor must ensure quality and comp

pture, verification,
[eteness of data

2. Dig1fiz.ed . data must be synchronized after completing the entry of each
mun101pallt){fRura| municipality, All the digitized data and associated folders has to
be synchronized to the central server.

2. Aﬂ?r Syfmhronization of digitized records (data and images) firm has to generate e
verification form as mentioned below from the application at central server-

Verification Report Form

C Gorkha District
Gorkha Municipality, Office of The Municipal Executive, Dumri Danda, Gorkha

No of Vital Events in Registration Book Digitized vital events No
Wt Birt | Deat | Mamia | Divorc | Mi i g i Migrati o el
No. Y K i . n Igratio Birth Deat | Marriag | Divorc | Mig Error | ks
h e e on s
Gorkha =
Municipali | 29 22 21 2 18 22;40 3564 | 6408 a2 1569
1 2 1 1 1 1 215 | 50 121 1 13
2 8 | s 5 3 5 3374 | 551 | 866 3 124 g
3 5 3 3 1 3 2807 | 505 | 1059 6 160
4 5 1 3 2 1 1882 | 108 745 5 27
5 2 1 1 1 1 243 104 117 4 16
6 2 1 1 1 1 218 | 67 100 3 42
7 2 1 2 1 1 241 | 72 95 4 25
8 2 1 2 1 1 267 | 64 129 1 3
9 2 1 1 1 1 231 | 59 118 3 28
10 27| 1 1 1 1 150 | 7 118 3 18
1 2 1 1 1 1 254 | 43 87 2 25
12 1 1 1 1 1 193 | 49 113 1 48
13 2 1 1 1 1 258 | 91 95 5 30
14 5 3 6 1 1 4080 | 798 | 1709 4 1
Total 71 | 44 50 19 s | 3% | 6tos | 11880 | 77 | 2167
Toral 222 ' 57201 / ]
Nz
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w8 l
MUUIClpa rOVal Of

e Digitization of Gorkha Municipality, Office of the
te after orE

?\Lflmrf{ D.anda, Gorkha.will be considered comple
erification Report Form” by Chicf Administrative officer.

Backup and security: : fid tiality
o The fi confidenter =
irm should take full responsibility and ensure c:ompleteER s, uring

security and accountability of the Registration books an during
ra nSf er of registration book from ward office 10 work
digitization, until returned back to ward office)-

o If data entry is done in offline mode then firm shot
all the data entered in storage devices (extemal hard

Datﬂ

station,

mely backuP of

d keep ti
: £ ve etc.) SO

disk, pen dri

that no data are lost.
e Data from the storage device of particular local jevel can only be deleted puss
ensuring that all the data, folders, images, files are SYmhronized 0 115 se.rvel'-
e If any data are lost before synchrOnization to the server, firm will be
responsible and has to re-enter the missing data. .
data will be

e Activities of unauthorized access, usage and manipulation of
punishable according to the law of Government of Nepal.

de-duplicating

1 will be a calendar three month. The firm

sure quality of data entry, time assigned

Time Frame:
26. Maximum time to complete data entry,

data and synchronizing to the central leve
should propose appropriate mechanism to en
and confidentiality of the data.

scanning or capturing image,

Deliverables:

27. Inception report outlining the firm's overall - implementation plan, activities and

timeline [this would then be endorsed by Gorkha Municipality]

28. Complete digitized records (vital events data and captured image)

9. Bi-weekly progress report reflecting risks and to-do tasks by Gorkha Municipality,
Office of the Municipal Executive, Dumri Danda, Gorkha.for mitigating such

potential challenges/risks etc.
30. Digitization work completion Report, registration book handover letter from local

registrar and image/data synchronization to the center server.

4. Payment Terms and Schedule:

[100% on submission of Work completion report (WCR) , verified and approved by
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) ‘ o ies (i.e. tota
t to be paid will be calculated as tered in different CaleEOT - ing’
oun per the actual data en ¢ cost along with includiny

Ta[alﬂ tgtotal data entered* quoted per data entry cost*quoted per data managemen

MG AT).
13"/0 Vf ) Il be done after completion of task.

¢ wi :
ngll’scrience of Firm and Staff
L P

orience of Firm ; ; . '
E"p?deal company for this assignment is expected to meet the following min
fe? Some experience 0 5 years or more experience in related work.

o, Firm must be registered in Office of Company Register and VAT.

" pirm should have Tax clearance certificate of FY 2075/076.

gome data entry experience to 2 or more data entry experience i related sector.

it Entry Supervisor- One
puties and Responsibflities
(e Datd Entry Superv1so¥ S.u‘pervise the Data Entry/digitization function by pl
uction responsibilities and quality performance of the Gorkha municipality.

w—day pI'G(% . ) .
, Train, motivate, monitor and evaluate performance of Data Entry staff on a contl

imum requirements

anning and coordinating the day-

nuous and ongoing

basis.
Develop and maintain Data Entry processes and procedures.

Facilitate meetings as needed.
Make effective and responsible decisions, keeping in mind the effect of the entry,
| duplication of entered data.

Provide the task manager with updates on all issues regarding quality, training,

image capture and de-

procedures, and staff

issues.
Work closely with the task manager and data entry operator meets and exceeds performance standards

and goals for Data Entry and Image Capturing activities.
+ Complete daily and weekly reports including progress and monitor performance.
Perform other duties as assigned by Gorkha Municipality, Office of the Municipal Executive, Dumri

Danda, Gorkha.office.
Academic Qualification
Atleast Bachelors degree in any discipline

Experience
Some experience to Five or years of hands on professional experience in data entry, scanning, data management

Skills
* Computer literacy.
Effective problem-solving skills.

Excellent people management skills.
Excellent organizational, interpersonal, written, and verbal communication skills.

Ability to communicate with team apprepriately.
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: ent.
paced, deadline-oriented work enviror™

Operator: - At least Three
it and Responsibilities

golt Enter vital ev'ents registration recorgd and capture image of registration book.
compile, verify accuracy and sor information according to iistruction.

Review data for deficiencies or Crrors, correct any inc'oripatibilities if possible and ¢
Generate reports, store completed work jp designated locations and perform packup O
gcan documents and print files, whep needed.

Keep information confidential,

heck output.
perations.

Respond to queries for information angd access relevant files.

, Comply with data integrity and security policies.

ademic Qualification

o Atleast +2 or equivalent completed.

o 6 month computer training or academic certificatioa in computer related subject

o Proven data entry work experience, as a Data entry operator

+ Experience with MS Office and data programs

+ Experience using office equipment, like printér and scanner

o Typing speed and accuracy

o Excellent knowledge of correct spelling, grammar and punctuation

o Attention to detail
o Confidentiality
¢ Organization skills, with an ability to stay focused on assigned tasks
11. Facilities to be Provided by Gorkha Municipality:
+vsvren..shall provide following facilities to consultant during his tenure of service:
a) Application for digitization
b) Server/Storage for data synchronization "
¢) Training for key staffs
d) Guideline/Manual
¢) Venue for station

1. Facilities to be Provided by Gorkha Munnicipality :
Gorkha Municipality shall provide following facilities to consultant during the tenure of service:

1. Server/Storage for data synchronization
2. Venue for scanning will be provided at Gorkha Municipality, Office of The Municipal Executive,

Dumri Danda, Gorkha

3. Orientation & guideline for assigned key staffs oy
/r‘.‘ A ':i

A e
e s
-év:;'léfg';;: =

Fogd W
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Ma
nagement Cost of following Activities

Activities Management Activities

Transportation of emplg ce

gcanner/Camera Rent

Rent of computer lapto

Internet

Electricity

Equipment’s Transportation

Scanning, Labeling and Image Upload Cost

Communication Cost

office

Registration book collection from ward office to central office and drop t0 ward

Eligibility Criteria

Description

Compliance Remarks

Y/N)

Experience of Firm
Prior experience of data entry in Government
organization

Educational Qualification/Training of
Supervisor

Experience of Supervisor

Educational Qualification /Training of Data
entry operator

Experience of data entry operator
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Pricin Schedule

i gtrengthening Systems for §oc; :
I‘OJec . GORKHA MUNICIPALITY cial protection and Civil Registration (SSSPCR)

t:
™ Joyer » OFFICE
’ E OF TH
o9 DUMRI DANDA, GORIHA THE MUNICIPAL EXECUTIVE

.. Reference: : NP-DoCR- 18
Act“;lof gervice Provider: 3661-RFQ

a2

) A Estimat i
a Estimated .l?ir[;:x et: . 39““‘”“ iy
vital Events Data Perdata | for digitiza | panage b *
; oy | enry @) | dgitza [ Gon | ment - | AR
N (a) | Rate(s) | tion | Rate | oo i
- yital Events Registration
application Form -(Birth,
M ariage,Migration, Divorce,
B 57201
| AR e
L— A Total Biid
I B =
13% VAT RaE
£ oo Grand Total T
(in Word)

Total Price to Eil desfination cnusesmmimimmmemeodon g BRES e E

Signature of Service Provider

Address:

Date: ,
Note: In case of discrepancy between unit price and total, the unit price shall prevail
words shall be given priority rather than numbers. # L

y
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&

Section V. General Conditions of Contract

A. Genergl Provisions

e finitions Unless the gg,
{.

r used
e s text : ' . ms wheneve
in this Contr, otherwise requires, the following ter

act have the following meanings:
(@) The Adjudicato

the Contractor ¢
In Sub-Clayse §

the Employer and

r is the person appointed jointly by o as provided for

o resolve disputes in the first instan
.2 hereunder.

(®)

ted list of items of

Activity Schedule” is the priced and comple part of his

gff;"ices to be performed by the Service Provider forming
1d;

8 1] i aﬂd
©  “Bank means the International Bank for Reconstruction
Development, Washington, D.C., U.S.A.;

or

S ciation
(©)  “Association” means the International Development Asso g

Washington, DC,US.A.;

(19 - i i b
(d) Completion Date” means the date of completion of the Services BY
the Service Provider as certified by the Employer

(e)  “Contract” means the Contract signed by the Parties, to which ':ll;leasﬁ
General Conditions of Contract (GCC) are attached, together Wi
the documents listed in Clause 1 of such signed Contract;

(f)  “Contract Price” means the price to be paid for the performance qfikhe
Services, in accordance with Clause 6;

(8) “Dayworks” means varied work inputs subject to payment on a time
basis for the Service Provider’s employees anfi _equlgment, in addition
' to payments for associated materials and administration.

(h) “Employer” means the party who employs the Service Provider

(i)  “Foreign Currency” means any currency other than the currencygf
the country of the Employer; ‘ 7,

(i) “GCC” means these General Conditions of Contract;

(k) “Government” means the Government of the Employer’s country;

()  “Local Currency” means the currency of the country of the Employer;

(m) “Member,” in case the Service Provider consist of a joint venture of
more than one entity, means any of these entities; “Members” means
all these entities, and “Member in Charge” means the entity specified

| in the SC to act on their behalf in exercising all the Service Provide:
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1.2 Applicable Law
1.3 Language

1.4 Notices

1.5 Location

1.6 Authorized

(n)

(0)

(p)

(@

(r)

(s)

®

(w)

The Contract shall be interpreted in accordan
Employer’s country, unless otherwise specified i

ns of Contract

Section V. General Conditi®

er under this Contract;

rights and obligations towards the Employ
[ o ! ma
bparly ‘{nean_s the Employer or the Service Provider, 85 the case May
¢, and “Parties” means both of them;
o = = an
SPcrsonncl” means persons hired by the Service provider :crebgf thﬁ
SUbC.UnlractOr as employees and assigned 0 the perform?
€rvices or any part thereof;
“Servi ' id to
Service Provider” is a person or corporate body Whos® Bid
provide the Services has been accepted by the Employer
“Se“'.iCe Provider’s Bid” means the completed bidding document
submitted by the Service Provider to the Employer
1] " . CC
SCC” means the Special Conditions of Contract by which the G
may be amended or supplemented;
“Spec.iﬁcations” means the specifications of the_service fgcluttigdtlil;
the bidding document submitted by ~the Service Provider
Employer
the Service Provider
pursuant to this Contract, as described in Appendix 'A, andslr;V tif;::
Specifications and Schedule of Activities included in the S¢
Provider’s Bid.

ch the Service Provider

“Subcontractor” means any entity to whi
n accordance with the

subcontracts any part of the Services i
provisions of Sub-Clauses 3.5 and 4.

ce with the laws of the
n the Special Conditions

of Contract (SCC).

This Contract has been executed in the language specified in the SC:C,
which shall be the binding and controlling language for all matters relating
to the meaning or interpretation of this Contract.

Any notice, request, or consent made pursuant to this Contract shall be in
writing and shall be deemed to have been made when delivered in person
to an authorized representative of the Party to whom the communication is
addressed, or when sent by registered mail, telex, telegram, or facsimile to
such Party at the address specified in the SCC.

The Services shall be performed at such locations as are specified in

Appendix
task is not

A, in the specifications and, where the location of a particular
so specified, at such locations, whether in the Government’s

country or elsewhere, as the Employer may approve.

Any action requi
or permitted to b

red or permitted to be taken, and any document required
e executed, under this Contract by the Employer o
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1 Conditions of Contract 8
1

V. Genel'ﬂ
Ileprezwﬂ““i"es

.op and

Commencement,

Effectiveness of

: ContraCt

C ommencem
services

22.1 Program

2.2

22.2 Starting
Date

2.3 Intended
Completion Date

2.4 Modification

15 Force Majeure

2.5.1 Definition

2.5.2 No Breach

ent of

Sg’gce Provider may be taken or executed by the officials specified in the

The iervice Provider shall permit the Bank to inspect its accounts and
records relatm_g to the .performance of the Services and to have them
audited by auditors appointed by the Bank, if so required by the Bank.

The Servi(':e Provider, Subcontractors, and their Personnel shall pay such
taxes, duties, fees, and other impositions as may be levied under the
Applicable Law, the amount of which is deemed to have been included in

the Contract Price.

Completion, Modiﬁ_cation, and Termination of Contract

T.his Contract shall come into effect on the date the Contract is signed by
either parties or such other later date as may be stated in the SCC.

Services, the Service Provider shall submit
to the Employer for approval a Program showing the general methods,
arrangements, order and timing for all activities. The Services shall be
carried out in accordance with the approved Program as updated.

Before commencement of the

The Service Provider shall start carrying out the Services thirty (30) days
after the date the Contract becomes effective, or at such other date as may

be specified in the SCC.

Unless terminated earlier pursuant to Sub-Clause 2.6, the Service Provider
shall complete the activities by the Intended Completion Date, as is
specified in the SCC. If the Service Provider does not complete the
activities by the Intended Completion Date, it shall be liable to pay
liquidated damage’ as per Sub-Clause 3.8. In this case, the Completion

Date will be the date of completion of all activities.

nd conditions of this Contract, including any

modification of the scope of the Services or of the Contract Price, may
only be made by written agreement between the Parties and shall not be
effective until the consent of the Bank or of the Association, as the case

may be, has been obtained.

Modification of the terms a

“Force Majeure” means an event which
is beyond the reasonable control of a Party and whict! make;; a Party’s
performance of its obligations under the Contractt impossible or so
impractical as to be considered impossible under the circumstances.

For the purposes of this Contract,

The failure of a Party to fulfill any of its obligations under the contr
: 4 ;‘.*-'5'—5"‘:7%\

A
>

e @

gHieTst
Togat Wl
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of Contract

2.5.3 Extension of

Time

2.5.4 Payments

2.6 Termination

2.6.1 By the
Employer

Section V. General Conditions of Contract

Contract

shall nog |, 3
A € Considered ¢ be a breach of. or default under, this .
’ rovided

uc e ;
that the Pa h Inability arises from an event of Force Majeure, P
affected by such an event (a) has taken all reasonable

Precautio;
1§
» due care and reasonab|e alternative measures in order to carry

out the {e i
other Pa”;::: sand conditions of this Contract, and (b) has informed the
00n as possible about the occurrence of such an event.

Any period withir « o
any alztiotl)]downhm which a Party shall, pursuant to this Contract, compl.ete
I task, shal] pe extended for a period equal to the time during

Which gy
ch Pg ,
ajeure. ity was unable to perform such action as a result of Force

Duri .

an e{“fntfeo ?e]:md of their inability to perform the Services as a result of

continue g , . Majeure, thé Service Provider shall be entitled to

reimburseg fe Paid under the terms of this Contract, as well as 10 be

fi g or additional costs reasonably and necessarilY_mC“"ed by

reactivat " such period for the purposes of the Services and in
aling the Service after the end of such period.

:1[‘: eS,E mp{loy Cr may terminate this Contract, by not less than thirty _(30)

aftﬁr t;]\’rltten notice of termination to the Service Provider, to be given

throuoh rcurence of any of the events specified in paragraphs (@
rough (d) of this Sub-Clause 2.6.1:

(8) if the Service Provider does not remedy a failure in the
performance of its obligations under the Contract, within thirty
(30) days after being notified or within any further period as the
Employer may have subsequently approved in writing;

b)  ifthe Service Provider become insolvent or bankrupt;

(c)  if, as the result of Force Majeure, the Service Provider is unable to
perform a material portion of the Services for a period of not less

than sixty (60) days; or

(d) if the Service Provider, in the judgment of the Employer has
engaged in corrupt or fraudulent practices in competing for or in
executing the Contract.

For the purposes of this Sub-Clause:

“corrupt practice” is the offering, giving, receiving or
soliciting, directly or indirectly, of anything of value to
influence improperly the actions of another party;

(i)

. . 8 - - . .
(i) “fraudilent practice” is any act or omission, including a

For the purpose of this Contract, “another party

Procurement process or contract execu L
employees of other organizations taking or reviewing

» refers to a public official acting in relation to the
tion. In this context, “public official” includes World Bank staff a

procurement decisions.
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_General Conditions of Contract o

MISrepresentation, that knowingly or recklessly misleads, or

attempts to mislead, g party to obtain a financial or other
benefit or to avoid an obligation;

T “ '

(iif) collusive practice™ is an arrangement between two or more
partics designed to achieve an improper purpose, including to
influence improperly the actions of another party;

(iv) “C()'chive practice”'® is impairing or harming, or threatening
to impair or harm, directly or indirectly, any party Of e
Property of the party to influence improperly the actions o
party;

(v)  “obstructive practice” is

(@) deliberately destroying, falsifying, altering or
concealing of evidence material to the investigation or
making false statements to investigators in aier o
materially impede a Bank investigation e
allegations of a corrupt, fraudulent, coercive Or
collusive practice; and/or threatening, harassing Of
intimidating any party to prevent it from disclosing its
knowledge of matters relevant to the investigation or
from pursuing the investigation, or

bb) acts intended to materially impede the exercise of the
Bank’s inspection and audit rights provided .for'under
para. 1.14 (¢) of the Bank’s Procurement Guidelines.

2.6.2 by the The Service Provider may terminate this Contract, by not less than thirty
Service (30) days’ written notice to the Employer, such notice to be given after the
Provider occurrence of any of the events specified in paragraphs (a) and (b) of this

Sub-Clause 2.6.2:

(a)  if the Employer fails to pay any monies due to the Service Provider
pursuant to this Contract and not subject to dispute pursuant to
Clause 7 within forty-five (45) days after receiving written notice
from the Service Provider that such payment is overdue; or

(b) if, as the result of Force Majeure, the Service Provider is unable to
perform a material portion of the Services for a period of not less

than sixty (67) days.

2.6.3 Suspension In the event that the World Bank suspends the loan or Credit to the

For the purpose of this Contract, “party” refers to a public official; the terms “benefit” and “obligation”
relate to the procurement process or contract execution; and the “act or omission™ is intended to influence

the procurement process or contract execution. ” _ . .
For the purpose of this Contract, “parties” refers to participants in the procurement process (including

public officials) attempting to establish bid prices at artificial, non competitive levels.

For the purpose of this Contract, “party” refers to a participant in the procurement process or contract ’L
[ g 92 -

Execution.
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#
of Loan or
Credit
6.4 Payment upon
g Termination
3.1 General
3.2 Conflict of

Interests

3.2.1 Service
Provider
Not to
Benefit from
Commission
s and
Discounts.

322 Service

Provider and
Affiliates

. in the discharge of their obligations under the C

iti act
Section V. General Conditions of Contr

o ; g i are
Employer, from which part of the payments to the Service Provider

being made:

. p ch
(@)  The Employer i obligated to notify the Service PrOWde]:j Oéailll(’s
suspension within 7 days of having received the Wor

suspension notice,

(b) Ifthe Service Provider has not received sums due to by the dé’:rg?(::
stated in the SCC in accordance with Sub-Clause 6.5 the

Provider may immediately issue a 14 day termination notice.

Upon termination of this Contract pursuant to Sub-Clauses ?.6.] or %eﬁf,
the Employer shal make the following payments to the Service Provider:

3 . . -l
(a) remuneration pursuant to Clause 6 for Services satisfactorily
performed prior to the effective date of termination;

(®)  except in the case of termination pursuant to paragraphs (a),_(b?’ (dz
of Sub-Clause 2.6.1, reimbursement of any reasonable cost ".]c'df]:l »
to the prompt and orderly termination of the Contract, including
cost of the return trave| of the Personnel.

2. Obligations of the Service Provider

The Service Provider shall perform the Services in accordance with the

Specifications and the Activity Schedule, and carry out its obhgathns
with all due diligence, efficiency, and economy, in accordance with
generally accepted professional techniques and practices, and shall
observe sound management practices, and employ appropriate advancgd
technology and safe methods. The Service Provider shall always act, in
respect of any matter relating to this Contract or to the Services, as
faithful adviser to the Employer, and shall at all times support and

safeguard the Employer’s legitimate interests in any dealings with
Subcontractors or third parties.

The remuneration of the Service Provider
constitute the Service Provider’s sole remu
this Contract or the Services, and the Service Provider shall not accept for
their own benefit any trade commission, discount, or similar payment in
connection with activities pursuant to this Contract or to the Services or
ontract, and the Service
Provider shall use their best efforts to ensure that the Personnel, any
Subcontractors, and agents of either of them similarly shall pot receive
any such additional remuneration.

pursuant to Clause 6 shall
neration in connection with

The Service Provider agree that, during the term of
its termination, the Service Provider and its aff
Subcontractor and any of its affiliates, sha]]

t.his Contract and after
liates, ag well as ap
be disqualifieq from
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General Conditions of Congract
Sgﬁtion 85
ot to be providi
gtherwise continul;%ioiof}?es; works, or Services (other than the Services and any
Interested in  the Serviges. R any project resulting from or closely related to
Project

hibition of Neith - .
ro er the Service Provider nor its Subcontractors nor the Personnel

3 Conﬂicting shall e
ngage, ci . i : :
Activities aCtivitieS% ge, cither directly or indirectly, in any of the following

a i .
&) ::trlm.g. the term of this Contract, any business o professional
1vities in the Government’s country which would conflict with

tl . e, ' &
1€ activities assigned to them under this Contract;

b : .
4 ?}:l ring the term of this Contract, neither the Service Provider nor
eirSubcontractors shall hire public employees in active duty or

on any type of leave, to perform any activity under this Contract;

(©)  after th? termination of this Contract, such other activities as may
be specified in the SCC.

13 Collfld"“tlallty The Service Provider, its Subcontractors, and the Personnel of either of
therp sl'iall not, either during the term or within two (2) years after the
expiration of this Contract, disclose any proprietary or confidential
information relating to the Project, the Services, this Contract, or the
Employer’s business or operations without the prior written consent of
the Employer.

34 Insurance to be The Service Provider (a) shall take out and maintain, and shall cause any
Taken Out by the  Subcontractors to take out and maintain, at is (or the Subcontractors’, as
Service Provider the case may be) own cost but on terms and conditions approved by the

Employer, insurance against the risks, and for the coverage, as shall be
specified in the SCC; and (b) at the Employer’s request, shall provide
evidence to the Employer showing that such insurance has been taken out
and maintained and that the current premiums have been paid.

The Service Provider shall obtain the Employer’s prior approval in

35 Service ' |
Provider’s writing before taking any of the following actions:
Acti -
qul::?:ing (a) entering into a subcontract for the performance of any part of the
Employer’s Prior Services,
gl (b) appointing such members of the Personnel not listed by name in
Appendix C (“Key Personnel and Subcontractors™),
(c) changing the Program of activities; and
(d) any other action that may be specified in the SCC.
: i i i he Employer the report
3.6 Reporti Service Provider shall sul?mlt t'o t ploy ports
Obll]:?g;t;;gns ggsuments specified in Appendix B in the form, in the numbers, a
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iquidated
3% pamages
Payments of
Liquidated
Damages

381

3.8.2 Correction
for Over-
payment

3.8.3 Lack of
performance

penalty

39 Performance
Security

4.1 Description of
Personnel

Section V. General Conditions of Contract

within t .
he periods set forth in the said Appendix.

All plans :

and Soﬂ\;;feﬂg:ggs_, specifications, designs, reports, and other doclzuments
Clause 3.6 spgq)) f;;llted by the Service Provider in accordance With Sub-
the Service Pr:)v'd ccome and remain the property of the Employer, and
this Contract, ¢ ll.f.:r shall, not later than upon termination or expiration of
together Witl; 'lcdl\fcr' all §uci| documents and software to the E.mployer,
retain a copy :)f clailed mventory thereof. The Service Provider may
future use of th such documents and software. Restrictions about the

ese documents, if any, shall be specified in the SCC.

The : .

rate s::vdl;e Provlde.r shall pay liquidated damages to the Employer at the
later than g] stated in the SCC for each day that the Completion Date is
damages he Intended Completion Date. The total amount of liquidated
EmpIOyerS all not exceed the amount defined in the scC. The
Service P may deduct liquidated damages from payments due to the
Servi FoV der, .Payment of liquidated damages shall not affect the

rvice Provider’s liabilities.

;g\t,l;eblmendf"d Completion Date is extended after liquidated damages
d een paid, the Employer shall correct any overpayment of liquidated
amages by the Service Provider by adjusting the next payment
certificate.  The Service Provider shall be paid interest on the
overpayment, calculated from the date of payment o the date of
repayment, at the rates specified in Sub-Clause 6.5.

If th_e Service Provider has not corrected a Defect within the time
Sp_eclﬂed in the Employer’s notice, a penalty for Lack of performance
will be paid by the Service Provider. The amount to be paid will be
calculated as a percentage of the cost of having the Defect corrected,
assessed as described in Sub-Clause 7.2 and specified in the SCC.

The Service Provider shall provide the Performance Security to the
Employer no later than the date specified in the Letter of acceptance. The
Performance Security shall be issued in an amount and form and by a
bank or surety acceptable to the Employer, and denominated in the types
and proportions of the currencies in which the Contract Price is payable.
The performance Security shall be valid until a date 28 days from the
Completion Date of the Contract in case of a bank guarantee, and until
one year from the Completion Date of the Contract in the case of a

Performance Bond.

4. Service Provider’s Personnel

The titles, agreed job descriptions, minimum qualifications, and estimated
eriods of engagement in the carrying out of the Services of the Service
lgrovider’s Key Personnel are described in Appendix C. The

d Subcontractors listed by title as well as by na
Personnel an ity
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sect

Appendix Care here

d/or
emoval an (a) EXCe
# R‘?Placeme"t of ‘“adepi[naﬁ e Employer may otherwise agree, N0
I"ﬂ's'mm:l Contrg| r]e €Y Personnel. If, for any reason beyon
: Ot the Crvice Provider, it becomes necessary

by approved by the Employer.

changes shall be
d the reasonable
to replace any

of the

ide as a
Persg rvice Provider shall provid
n Provider
replacemeyy nel, the Service

4 person of equivalent or better qualifications.
(b - _ )
¢ s Employer finds that any of the Personnel have (i) committed

zilr!lr?:; Imlsgonduct or have been charged with having c?mr:zéttidit}a]l
the perf; aclion, or (i) have reasonable cause to be dissatis kol
shall ?fmance of any of the Personnel, then t}_1e .Scrw];:e e
lere’ofa the‘ mployer’s ‘written request spgcrfymg- the 'grs -
 Provide as 4 replacement a person with qualification

o
Pelifncs acceptable to the Employer.

The Service p

rovider shall have no claim for additional costs arising
Out Of or inci

Aental to any removal and/or replacement of Personnel

L. Obligations of the Employer

51 Assistance and The Employer shall use s best efforts to ensure that the Government shall

Exemptions Provide the Service Provider such assistance and exemptions as specified in
' the SCC, '
52 Change in the If,_ after the date of this Contract, there is any change in the Applicable Law
Applicable Law WIth.respect to taxes and duties which increases or decreases the cost of the
Se:rwces rendered by the Service Provider, then the remuneration and
reimbursable €Xpenses otherwise payable to the Service Provider under this
Contract. shall be increased or decreased accordingly by agreement between
the Pames,' and corresponding adjustments shall be made to the amounts
referred to in Sub-Clauses 62 (a) or (b), as the case may be.
53 Services and The Employer shall make available to the Service Provider the Services and
Facilities Facilities listed under Appendix F.
2. Payments to the Service Provider
6.1 Lump-Sum The Service Provider’s remuneration shall not exceed the Contract Price and

Remuneration shall be a fixed lump-sum including all Subcontractors’ costs, and all other
costs incurred by the Service Provider in carrying out the Services described
in Appendix A. Except as provided in Sub-Clause 5 2, the Contract Price
may only be increased above the amounts stated in Sub-Clause 6.2 if the
Parties have agreed to additional payments in accordance with Sub-Clause
2.4 and 6.3.

62 Contract Price (a) The price payable in local currency is set forth in the SCC.
B
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: ; : scC.
(b) The price payable in foreign currency is set forth in the

n due for additional

ini tio
ent for 63.1 For the purpose of determining the remunera kdown of the
6 Ail];lr;iunal Services as may be agreed under Sub-(}lause Z.il], E brea
gervices, and lump-sum price is provided in Appendices D and - .
. : I be paid
Pe,—fm‘-;::nce 632 If the SCC so specify, the scrvice provnd'erthsehf}i) siP it
g ensation performance incentive compensation as set out In
Comp Incentive Compensation appendix.
' ; - he payment
4 Terms and Payments will be made to the Service Prov1dqr aci()::i]n%ntot ;ees%é e
& Conditions of schedule stated in the SCC. Unle?g ot'hcrmse s.::ll o Supplies) " hall
payment advance payment (Advance for Mobilization, Matqr(;a § " pank guarantee
be made against the provision by the Service Prow.f:(r1 0t ¥ in the SCC.
for the same amount, and shall be valid for the'p'erlo 'stad < the SCC for
Any other payment shall be made after the cpndit10n§ lis ;3] o bmitied an
such payment have been met, and the Service Provider ha
invoice to the Employer specifying the amount due.
after the due
6.5 Interest on If the Employer has delayed payments beyond ﬁﬁegﬂ ( liil iar}(;sv e
Delayed date stated in the SCC, interest shall be paid to the Serv
Payments day of delay at the rate stated in the SCC.
: : ons i f inputs only if
6.6 Price 6.6.1 Prices shall be adjusted for fluctuations in the c:ostt socertipﬁ iy
Adjustment provided for in the SCC. If so provided, the amoun

: b
payment certificate, after deducting for Advance Payment, shall be

j i specti ice adjustment factor to the
adjusted by applying the respective price adj e b aticype

payment amounts due in each currency. A separat
indicated below applies to each Contract currency:

P.=A.+ B, Lme/Loc + C. Imc/loc
Where: '

P, is the adjustment factor for the portion of the Contract Price payable

in a specific currency “c”.

A, , B and C. are coefficients specified in the SCC, representing: Ac
the nonadjustable portion; B, the adjustable portion relative to labor
costs and C, the adjustable portion for other inputs, of the Contract
Price payable in that specific currency “c”; and Lmc is the index
prevailing at the first day of the month of the corresponding invoice
date and Loc is the index prevailing 28 days before Bid opening for
labor; both in the specific currency “c”.

Imc is the index prevailing at the first day of the month of the
corresponding invoice date and loc is the index prevailing 28 days

before Bid opening for other inputs payable; both in the specific
currency “c”.

If a price adjustment factor is applied to payments made in a currency

gther thar} the currency of the source of the index for a particu}4
indexed input, a correction factor Zo/Zn will be applied to
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6.7 Day works

respective component factor of pn for the formula of the relevant
currency. Zo is the number of units of currency of the country of the
index, equivalent to one unit of the currency payment on the date of the
base index, and Zn is the corresponding number of such currency units
on the date of the current index.

6.6.2 If the value of the index is changed after it has be;en used in a
calculation, the calculation shall be corrected and an adjustment mdade
in the next payment certificate. The index value shall be deemed to
take account of all changes in cost due to fluctuations in costs.

6.7.1 If applicable, the Day work rates in the Service Provider’s Bid sha;ll be
used for small additional amounts of Services 0n|3'/ 'when the 'Emp oysr
has given written instructions in advance for additional services to be
paid in that way.

6.7.2 All work to be paid for as Day works shall be recorded by t{le ie;v:;:
Provider on forms approved by the Employer. Each comp ete_ 0
shall be verified and signed by the Employer representative as
indicated in Sub-Clause 1.6 within two days of the Services being
performed.

6.7.3 The Service Provider shall be paid for Day works subject to obtaining
signed Day works forms as indicated in Sub-Clause 6.7.2

7; Quality Control

7.1 Identifying Defects The principle and modalities of Inspection of the Services by the Employer

shall be as indicated in the SCC. The Employer shall check the Service
Provider’s performance and notify him of any Defects that are found.
Such checking shall not affect the Service Provider’s responsibilities. The
Employer may instruct the Service Provider to search for a Defect and to

uncover and test any service that the Employer considers may have a
Defect. Defect Liability Period is as defined in the SCC.

a) The Employer shall give notice to the Service Provider of any
Defects before the end of the Contract: The Defects liability period
shall be extended for as long as Defects remain to be corrected.

(b) Every time notice a Defect is given, the Service Provider shall
correct the notified Defect within the length of time specified by the

Correction of Defects, Employer’s notice.

and

Lack of
Performance

(¢) If the Service Provider has not corrected a Defect within the tirp
specified in the Employer’s notice, the Employer will assess the
of having the Defect corrected, the Service Provider will )
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8l Amicable
" gettlement

82 Dispute .
Settlement

amount, and a Penalty for Lack of Performance calculated as
described in Sub-Clause 3.8.

8. Settlement of Disputes

The Parties shall use their best efforts to settle amicably all disputes arising
out of or in connection with this Contract or its jnterpretation.

8.2.1 If any dispute arises between the Employer and the Service Provider in
connection with, or arising out of| the Contract or the provision of the
Services, whether during carrying out the Services or after 'thmr
completion, the matter shall be referred to the Adjudicator within 14
days of the notification of disagreement of one party to the other.

822 The Adjudicator shall give a decision in writing within 28 days of
receipt of a notification of a dispute.

8.2.3 The Adjudicator shall be paid by the hour at the rate specified in the
BDS and SCC, together with reimbursable expenses of the types
specified in the SCC, and the cost shall be divided equal]y between
the Employer and the Service Provider, whatever decisic.)n' is reached
by the Adjudicator. Either party may refer a decision .of the
Adjudicator to an Arbitrator within 28 days of the Ad_]udlca?or.’s
written decision. If neither party refers the dispute to arbitration w1§hm
the above 28 days, the Adjudicator’s decision will be final and binding.

824 The arbitration shall be conducted in accordance with the arbitration
procedure published by the institution named and in the place shown
in the SCC.

8.2.5 Should the Adjudicator resign or die, or should the Employer and the
Service Provider agree that the Adjudicator is not functioning in
accordance with the provisions of the Contract, a new Adjudicator will

be jointly appointed by the Employer and the Service Provider. In case of
disagreement between the Employer and the Service Provider, within
30 days, the Adjudicator shall be designated by the Appointing
Authority designated in the SCC at the request of either p ithin
14 days of receipt of such request.

Scanned with CamScanner



e

S . .
ection VIL Special Conditions of Contract

Number of GC Amendments of, and Suppl :
Clause ’ pplements to, Clauses in the General Conditi
Contract ’ ondltm
Th “
1.1 \ & words “in the Government’s country” are amended to read “in Nepal
11() \ The Adjudicator is : As per GoN Rules & Regulations

The ¢ R T : :
- ontract name is digitizing services of vital event Registration Information

(NP-DoCR- 183661-RFQ)

\ The Employer is_: Gorkha Municipality, Gorkha

The Member in Charge is : Bijaya Bhakta Upadhay

\ The Service Provider is
\ The Applicable Law is existing law of Nepal

\ The language is Nepali

The addresses are:
Attention: Gorkha Municipality, Gorkha
Contact: 064-420696

Service Provider:

Address:

Contact:

1.6 The Authorized Representatives are:
For the Employer: CAO of Gorkha Municipality

For the Service Provider:

1 which this Contract shall come into effect is after signing of the

2.1 The date o
g work initiation letter from municipality.

contract and after receivin

The Starting Date for the commencement of Services is the day after the contract
signing and work initiation letter received day.

s: 2 (Two) months from the date of signing:

The Intended Completion Date i
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X Jmber of GC Amendments of, and Supplements to, Clauses in the General Conditions of
Clause Contract
i ; The risks and coverage by insurance shall be : NA

(i)  Third Party motor

(i) Third Party liability Service agency

(iii) Employer’s liability and workers’ compensation

(iv) Professional liability

(v) Loss or damage to equipment andproperty _____——

3.5(d) The other actions are ]
3.7 Restrictions on the use of documents prepared by the Service Provider are:
38.1 The liquidated datﬁages rate is : 0.5 % per day
[ The maximum amount of liquidated damages for the whole contract is 10% percent
of the final Contract Price.

383 The percentage to be used for the calculation of Lack of]
performance Penalty(ies) is ( as per 7.2)

51 : The assistance and exempions provided to the Service Provider are:
As stated in ToR

6.2(2a) The amount in local currency is NRs
(6.2(b) The amount in foreign currency or currencies is _NA

6.3.2 The performance incentive paid to the Service Provider shall be: NA

6.4 Payments shall be made according to the following schedule :
100% on submission of Work completion report (WCR) , verified and
approved by CAO

6.5 Payment shall be made within 30 days of receipt of the invoice and the relevant
documents specified in Sub-Clause 6.4, and within 45_days in the case of the final
payment,

The interest rate is NA. *

6.6.1 Price adjustment is_NA in accordance with Sub-Clause 6.6_.1

The coefficients for adjustment of prices are

(a) For local currency:

L Ay is NRs

(]
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mcrc Amendments of, and Supplements to, Clauses in the General Conditions of
c]ause Contract
/ B is
Cpis
L, and Ly are the index for Labor from
1,5 and Iy are the index for from
(c) For foreign currency
Aris
Bg is :
Cris
Ly, and Lo are the index for Laborfrom ____————
1, and I, are the index for fom
The principle and modalities of inspection of the Services by the Employer are as
follows:
The Defects Liability Period is 30 Days after Submission of Work completion
report.

The Adjudicator is : As per GoN rules & Regulations___
Who will be paid a rate of per hour of work. The
following reimbursable expenses are recognized:

m The arbitration procedures of Nepalese law will be used

The demgnated Appointing Authority for a new Adjudicator is
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Performance Bank Guarantee (Conditional)

s Agreement is made on the day of : between of

(hereinafter called “the Guarantor”) of the une part and of
! L e
//'://__ (hereinafter called “the Employer”) of the other part.

WhereaS

0 This Agreement is supplemental to a contract (hereinafter called the Contract) made
petween of (hereinafter called the Service Provider) of the one
part and the Employer of the other part whereby the Service Provider agreed and undertook to

execute the Services of for the sum of being
the Contract Price; and

@  The Guarantor has agreed to guarantee the due performance of the Contract in the manner
hereinafter appearing. :

Now therefore the Guarantor hereby agrees with the Employer that upon receipt of
(1)  awritten notice to the Guarantor from the Service Provider, or
()  awritten notice to the Guarantor from the Adjudicator, or

€)] a binding arbitration or Court award confirming that the amount of the Guarantee is
payable to the Employer,

the Guarantor will indemnify and pay the Employer the sum of ; such sum being
payable in the types and proportions of currencies in which the Contract Price is payable, provided
that the Employer or his authorized representative has notified the Guarantor to that effect and has
made a claim against the Guarantor not later than the date of issue of the Defects Liability
Certificate.

The Guarantor shall not be discharged or released from his Guarantee by an arrangement between
the Service Provider and the Employer, with or without the consent of the Guarantor, or by any
alteration in the obligations undertaken by the Service Provider, or by any forbearance on the part
of the Service Provider, whether as to the payment, time, performance or otherwise, and any notice
to the Guarantor of any such arrangement, alteration, or forbearance is hereby expressly waived.

Given under our hand on the date first mentioned above.

Signed by
for and on behalf of the Guarantor in the presence of

Signed by
for and on behalf of the Employer in the presence of
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Performance Bank Guarantee (Unconditional)
To:
Whereas (hereinafier called “the Service Provider”) has undertaken, in
pursuance of Contract No. dated to execute

(hereinafter called “the Contract”);

And whereas it has been stipulated by you in the said Contract that the Ser_vice Provi.der shall
furnish you with a Bank Guarantee by a recognized bank for the sum specified therein as security
for compliance with his obligations in accordance with the Contract;

And whereas we have agreed to give the Service Provider such a Bank Guarantee;

Now therefore we hereby affirm that we are the Guarantor and responsible to you, on behalf of the
Service Provider, up to a total of , ~, such sum being payable in the types and
proportions of currencies in which the Contract Price is payable, and we undertake to pay you, upon
your first written demand and without cavil or argument, any sum or sums within the limits of

as aforesaid without your needing to prove or to show grounds or reasons for
your demand for the sum specified therein. :

We hereby waive the necessity of your demanding the said debt from the Service Provider before
presenting us with the demand.

We further agree that no change or addition to or other modification of the terms of the Contract or
of the Services to be performed there under or of any of the Contract documents which may be
made between you and the Service Provider shall in any way release us from any liability under this
Guarantee, and we hereby waive notice of any such change, addition, or modification.

This Guarantee shall be valid until a date 28 days from the daie of issue of the Certificate of
Completion.

Signature and seal of the Guarantor

Name of Bank
Address
Date
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Performance Bond

By this Bond, as Principal (hereinafter called

: :
unto as Obligee (hereinafter called “the

for the payment of whi
.  pa ich sum well and truly t0 be
proportions of currencies in which the Contract Price is payable,

Surety bind themselves, their heirs, executors, administ
severally, firmly by these presents.

\N;hereas the Service Provider has entered into a Contract with the Emplo ; -
0 ’ for in accordance with t plans, speclﬁcatlons,

o for__
amendm_ents thereto, which to the extent herein provide
are hereinafter referred to as the Contract.

Now, therefore, the Condition of this Obligation is Suc

and faithfully perform the said Contract (including any amendme
in full force and effect. W

shall be null and void; otherwise it shall remain

Provider shall be, and declared by the Employer to be, in de
¢ Employer’s obligations there under, the Surety may Pr

having performed th
default, or shall promptly:

n complete the Contract i

(2) obtain a Bid or bids from quali

completing the Contract in accordance with
determination by the Employer an
for a Contract between such Bid¢e
progresses (even't
Contract or Contract
pay the cost of completion les
including other costs and damages fo
amount set forth in the first paragraph hereo
Price,” as used in this paragraph, shall mean
to the Service Provider under the Contract, |

Employer t0 the Service Provider; or

3) p¥Y the Employer the amount required by th
accordance with its terms and conditions up

Bond.

h that, if the Service Provid

n accordance with its terms

fied bidders for submission t0 the

d the Surety of the
r and Employer and make availa
hough there should bz a default or a su

s of completion arrange
s the balance of the Contract Price; but not exceeding,

¢ which the Surety may be liable hereunder, the

“ 1 : der”) and
the Service Prov! l)mld ' nd emly boun d

as Surety (hereinafter called “the Surety”), 8
ountof _—

Employer”) in the

the gervice Prov! e
rators, Successors: nd as jointly an

d for, are by reference Ma

der the Contract, the

fault un
omptly remedy the

and conditions; OF

Employer for

its terms and conditions, and upon
lowest responsive Bidder, arrange

ble as work
ccession of defaults under the
d under this paragraph) sufficient funds to

£ The term “Balance of the Contract
the total amount payable by the Employer
ess the amount properly paid by the

e Employer to complete the Contract in
to a total not exceeding the amount i
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The Surety shall not be liable for a greater sum than the specified penalty of this Bond.

Any suit under this Bond must be insti —r

i tit [ the date of
issuance of the Certificate of COmpEZt!i;fd before the expiration of one year from

erson or corporation other than

r the use of any p
and assigns of the

No right of action shall accrue on this Bond to or fo
administrators, successors,

the Employer named herein or the heirs, executors
Emp]{)yer. s
d affixed its seal, and the

dan
ed by the signature of

In testimony whereof, the Service Provider has hereunto set its han
| duly attest

?,urety has caused these presents to be sealed with its corporate sea
its legal representative, this day of " .

Signed by
on behalf of
Tin the capacity of
In the presence of

Date = PECTREEEEC e N

on behalf of
In the capacity of /

In the presence of

e, o e
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Bank Guarantcz for Advance Payment
To:

Gentlemen:

In accordance with the provisions of the Conditions of Contract, Sub-Clause 6.4 (“Terms and
Conc?mons of Payment”) of the above-mentioned Contract, (hereinafter called “the
Se_rvnce Provider”) shall deposit with a Bank Guarantee to guarantee his proper and
faithful performance under the said Clause of the Contract in an amount of Ry

We, the _, as instructed by the Service Frovider, agree unconditionally and

irrevocably to guarantee as primary obligator and not as Surety merely, the payment to
on his first demand without whatsoever right of objection on our pa

without his first claim to the Service Provider, in the amount not exceeding

rt and

—_—

We further agree that no change or addition to or other modification of the terms of the Contract or
of Services to be performed there under or of any of the Contract documents which may be made
between and the Service Provider, shall in any way release us from any
liability under this Guarantee, and we hereby waive notice of any such change, addition, or

modification.

This Guarantee shall remain valid and in full effect from the date of the advance payment under the

Contract until receives full repayment of the same amount from the Service

Provider.

Yours truly,

Signature and seal:

Name of Bank/Financial Institution:
Address:
Date:
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